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ModuleO: Introduction to the course

0. Introduction to the course

0z1  Group introductions

Tutors introduce themselves.

Students introduce themselves.

0z2 What do you hope to learn?

Group discussignutor writes responses on board.

0.1 Paratext is a computer prograrttWhat are some advantages of using a computer for
translation work?

Teache explainswvhich of these problems will lokealt with during the course (i.bow Paratext
helps to avoid them).

0.3  What are some things that you know about the Paratext program? What is it for?

0.4 How do you think Paratext can help your translation wqifd? people already using
Paratext, how is it helping you already?)
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0z3
0.6
0.7

0.8

0.9

0.10

0.11

0z4
0.12

0.13

0.14

Course outline, objectives, etc.

The goal of tis course is for you to learn how to use Paratext well.

Ifyouhave newdd dza SR t I NI 6 SEG 0SF2NB 2N KIF gSy Qi
become confidenin using Paratext foordinary translation work.

If you are alreadwn experiencedParatextuser, we want you to learn some new
functions and be able to use them well in yousrnk. We also want you to be able to
teach other people

Soeverybody comes into the course with different levels of knowledge and
experienceln order to teach you best, we need to separate you into two separate
classes (beginner and advanced). That witltde each group to learn at their own
pace.The beginnersan practise a lot, andthey 2 y Qi 0SS 0O2y ¥dza SR
to difficult things.And the experienced usec&n move quickly to new topics.

(@]]
(04

Everybody will be working through the same coursstenal. But the advanced class
will be able to complete more modules (course sectidhap the beginner class.

At the end of the course you can take this handbook with you. You will have it to

refer to if you forget any of the skills. And if you wantéarn more, you camwork

OKNRdzZAK GKS Y2Rdzf Sa Th&reisiexttmtauriaknt@Sy QG R2y S
Appendicestoo (the sectios at the back of the handbook).

How much do you know about Paratext already?

Your tutor may have already asked you tofiltin [j dzZS& GA 2y Yyl ANB OF f £ SF
82dz (y2¢6 lo2dzi tI NGSEG It NBFReKé LG O2yi
dzaS O2YLJzi SNE FYyR K2g YdzOK &2dz KI @S dza SR
O2YLJX SGSR (KAA jdzSadA2yylIANBE &Sz &2dxQf f

This quesonnaire willhelp the tutors to divide you into classes

(beginner/advanced)it will also help the tutors to know which topics to concentrate

on and teach more thoroughly.

LF¥ &2dz R2y QiU KI @S | O2L® 2F GKSyoujcazkSalAzyy
find it in the appendix of this handbook callBde-course skills assessment

Tutor looks througlstudent checklists anstreams students into beginner or advanced class.

0z5

More about the course

Tutor talks through the following.

0.15

This course has severalnaponents:
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ModuleO: Introduction to the course

1 learning moduleg at these timesyou will learn and practise new skills;

1 simulationsg these are practice exercises that are like doing real translation
work, butA &G A&y Qi @2dzNJ 26y GNIyatlridAzy LINR2S
about makingnistakes;

1 real worksessiong at these times you can practise your new skills on your
actual translation project.

0.16 Askingforhelpy AF &2dz R2y Qi dzy RSNAUGI YR a2tYSi KAy 3
is better to ask and learn than to stay quiet and natlerstand.

0z6 Using the course handbook

Class activity.

0.17 There is a lot of information about Reext in this handbook things that will be
useful for youafter the coursevhen you arevorking withParatext For example ti
contains manysets ofinstructionsfor how to performdifferent procedures.

0.18 There are some parts of the handbotblat you need to learn about novDpen your
book to each of the parts so you know where they are.

0.19 At the front there is a able of Contentslf youknow which module you want tmok
at, you can use the Table of Contents to quickly find the right page number.

Learnercomplete the exercis@.utor writes correct page numbers on board.

0.20 At the back of the handbook there are sevetabendices(sections with extra
information).Lookat each appendix andrite the page numbergto the table:

More procedures Hg (G2 R2 a42YS (K
have time to learn in the course

CommonUSFMVARKERS Alist ofthe markers thaFoORMATyOUr
translation text

KeyboardsHoRTcuTer comnon tasks | What keys to press to make things
happen in Paratext

Glossary Adictionary of new terms found in
this handbook
Skills checklist/list of procedures I OKSOlftArald G2 a

learnt and what you still need to
learn. It has page numig to help you
find procedure instructions too.
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0.21 Each paragraphf the book has a number (like this one does). The first part of the
number is the module number. All paragraphs in a module start with the same
number. The second part of the number is fbat particular paragraph.

Learners complete the exercise. There are many possible right answers.
0.22 Different styles of writing in thisandbook mean different things&.ook through the

handbook. For each style of writing, find a paragraph that displays thiat $Vrite
down theparagraphnumber in the table.

TEXTLKETHIS |LF¥ &2dz R2y Qi (1y2¢ o6KIG GKA
the Glossary

Text like this This is the name of a section in the handbook. This writing
tells you that you can find more iofmation by looking at
that section.

Textlike this This is the name of a keyboard key that you need to presg

This means to hold down t@tr|key and theZ key at the
same time.

Text like this This is the name of @ENUOr FUNCTIONN Pardext.

Text like this This indicates something that you can see in a Paratext
window.

10 last edited30 June 2011



Module1: Basics

1. Basics

Module outline

In this module, you will learn how to:
1 open and close the Paratext application;
openand closeyour translation project;
type text into your pragct;
save your project;
useSend/Receiveo backupyour projectto aflash drive

= =4 =4 A

1z1  Opening and closing the Paratext application

Tutor demonstratedearners watch.

1.1  We start by opening the Paratext application.

Opening the Paratext application

1. Find the Paatext 7 IcoNon the desktop. It looks like this:
I
2. DousLEcLIcKon the icon. The application will open. Paratext 7

3. When the program has finished opening and is ready for work, you will
see something like this:

] |

File Edit View Tools Project Window Help ® search Help

@-o-|E | -|GNTUK -English-u |- W s aE e

last edited30 June 2011 11



12 b2¢ &l&aiiefapplication.

Closing the Paratext application

1. In the upper right corner of the Paratext window, find thesquare with a
crosO ET EO ¢lds€edmionA sl AA A

2. Click thissquare.The program will close.

Tutor demonstrates, learneperform each step of demonstration after the tutor.

Learners practisemdependentlyRepeat if necessare sure that you can do this witht looking at
the instructions.

1z2 Features of the Paratext window

Class activity.

1.3 hLISYy tFNFGSEG F3IFAyd 2SQNB 3F2Ay3 G2 221

window.
@ Paratex7 EE <
File Edit View Tools Project Window Help ® Ssearch Help
¢ - =a"] GNTUK - English-U |~ v 1 Al 1 |8 el E &2

1.4  Atthe very top of the window is theiTLE BAkhat saysParatext 7 At the far right of
the title bar are threesuTTON® | 2 dzZQ@S | fCoEbuiod.2 FDER A B F 2 NB
the other two.

| @ parstext7 oo |

1.5 Down from the title bar is th&eNU BARHere we will find all th&aratextFUNCTIONS
GKFG ¢6SQfft 0SS daAaAy3ID

File Edit View Tools Project Window Help ® Ssearch Help

1.6 At the far right of the menu bar is théelp button. If you )
gl yi G2 €8I NyHelprudzhgotol NI i §EGO%
module17(5 OET ¢ 0AOAOA @Yoo pagel4d| & £O01T AOGEIT 1
1.7  Down from the menu bar is theuTTON BARClicking omuTTOIS will do useful things.
052y Qi OftAQP] lyedKAy3a &@SiaH

- - =" | GNTUK - English-U - MAT = 1 W 1 ]88 Kl &2
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1z3

Module1: Basics

Opening and closing a project

Class discussion.

1.8

1.9

1.10

1.11

1.12

1.13

When you open Paratext 7 for the first time, yoillwot see anywindowsor
text. Nowyou will learn how to open resources and projects.

APROJEJS a collection of filesontaininga Bible translationn progrescA i K1 &y Qi
been completed yet and can beepied (changed).

ARESOURGE a collection of filethat containsa published Bible text or the UBS
Translation Handbook®r somethingsimila). . 2 dz Ol gr&sourcE. R A

What will we use a prog for? What will we use a resource for?

2SQff t221 F4G NBaz2dzNOSa Ay | ftAGHGES gKATS
2 S Q &rf by @péning a sample project callbtini Project

Tutor demonstrates, learners watch.

Opening a project

1. If the Paratext application is closed, open it.

2. Go to theFile MENU.

Paratext 7 o
Edit View Tools Prgject Window Help ® search Help
o =" | GNTUK - English-U - MAT =+ 1 4 1 A 88 Ll &2

3. ChooseOpen Project/Resource...

ﬁ Paratext 7 E@
File | Edit View Tools Project Window Help ® search Help
i MNew Project.. Ctrl+N v 1 ﬂ_.l 1 NN @
|Lj Open Project/Resource... Ctrl+0
Close be
Save A | Open Project or Resource Text(s)
52 Send/Receive Projects... Ctrl+5Shift+5
Open Motes...
Fman Beninct Darnieen in Tark Callaction
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4. This winDow has the headingOpen Text

Open Text
il ™ |1

MName Full Mame Language Type o
CEvAD [T |11 A A T=00 0 [\ 1) ] (=0 | R T [ =11 Resouee B
CEVR English-US: CEV Revised (Ju.. EMNGLISH Resource =
EFP English Practice Project English Project e
GMNTUK English-UK: Good Mews Tran... English Resource
HBK-EL English: UBS Translators Han... EMGLISH  Resource
HEB/GRK  Biblia Hebraica (PT7)/UBS Gr... Hebrew/.. Resource
ICAP-PYT  ICAP Paratext7 Training Text English Project
KIVA English: King James Version-.. EMNGLISH Resource
LxA Septuagint (Alternative Texts) GREEK Resource il
| ¥XIGRK Sentuanint (PT 7V IBS Grask GREEK! Reaznurre

[ oK ] ’ Cancel I

5. Look at the column on the right, with the heading'ype Each item on the

list is either aRESOURCBI a PROJECT

6. The texts that you see in this list each have a unique name. You can find it
in the column namedFull Name Each text also has a unique short name

in the first column (Name.

7. ScroLLdown until you see the project you want to openDOUBLECLICKON

this item in the list to open it.

EX5

Open Text

Saved selections ™ |1

MName Full Mame Language Type o

LxA Septuagint (Alternative Texts) GREEK Resource

Il il ] Lo l_]T_ﬁn'I IEC‘ Fand 1 ("I_)Elln' - Il :l

M English | Project [ |

MET English: Mew English Translati... English-M... Resource

MNIVG4 English: New International Ver... English Resource

Kl IPSAR Frnlich-l 12 Kkl 1D - Tha klaw Ehiral s Bacrurra N
[ DK ] l Cancel I

Tutor demonstratedearners perform each step of demonstration after the tutor.

1.14 The screen should loddomethinglike this:

14
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Module1: Basics

File Edit View [Insert Tools Project Checking Window Help

@ Search Help
@G E|A - MINI -Miniproject - MAT ~ 1 <>| 1

PlreuasssaE@

1.15 Nowg S Qlbsé the project. Notice that the pectwiNDOwhas its owrsquare with a

cross in it CloseButTON. This is not the sam@losebutton that closes the whole
Paratext application! It just closes the project.

Tutor demonstrates, learners watch.

Closing a project

1. Click on theCloseBuTTONat the top right of thePROJECT wiINDOWNOL the
application window?!).

File Edit View Insert Tools Project Checking Window Help

v o 0 o DL

Tutor demonstrates, learners perform each step of demonstration after the tutor.

Learners practisendependently. Repeat if necessag. sure that you can do this without looking at
the instructions.
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1z4 Typing text

Class activity.

1.16 Openthe Mini Projectagain. & Paratext 7
117 b2¢ 68Qftt SyidSNI|aZY8t Iyt sToof SR ¢ Chect
_ @ - = = A - MINI - Mini projed ~ MAT

1.18 Thecursoghould be flashing next

tothe text\v LIfitia y QG = O f| A MINGMET L. | = [ 1 [l

the right of\v 1to move the cursor ;

there. H

2

1.19 Type in the following text at that .3 i

point:

This is the list of ancestors of Jesus Christ, the son of David, the son of Abraham.

1.20 NowsELEcthe wordsthe son of David
_ & (A) MINI MAT 1:1 (Edita... : -El :
You select text by holding dm the left "

mouse button and at the same time tid MAT - Mini project
DRAGGINGhe mouse across the texthen \c 1
the text will becomeHiGHLIGHTElke this:

1 This is the list of ancestors of

; Jesus Christ, the ,
1.21 DeLETEremove) these words by pressing the son of Abraham.

the [Backspacer Delete key. 2

1.22  Now bring them back again by pressi@igl+ Z. This ithe UndoFuNcTiomnd it is
very useful for undoing minor mistakes.

1.23 Now select the wordghe son of Abraham

1.24 While the text is still selected and highlighted, type NJ K I YYQuihawe 2eyy
jdzA 01t & OKIy3ISR (G(KS 42 NRA Epasehtalitsgetrid SE G @
of the original words.

1.25 NowsSELEcthe wordsJesus Christ

1.26 Copythese words by pressingtrl + G

1.27 Move the cursonext to\v 10.

1.28 Now Pastethe wordsJesus Chrigty pressin. CopyandPasteare quick ways
to move text aromd or putthe same texin several places.

1.29 Now insert the cursor next to any verse marker and type anything you like. This is just
I LINF OGAOS LINR2SOi0 a2 JustbeBon& coyifaridbleNn G G S NI &
entering text.Try not to press th key at this point. But if you do, you can get
rid of the box by pressithe key at the top left of the keyboard).

7 A

130 LF GKS @OSNBS YIN] SN 2dzyLla G2 0K SYyR 27F

16 last edited30 June 2011



Module1: Basics

1.31 Also practise selecting text, copying, pasting and delefimglpractise usingJndo

(Ctrl+ Z) to undo things.

CopysELEG text.
Pastecopied text.
DeLETBelected text. Backspader Deleté

Type new wording while text is

Change selected text.
HIGHLIGHTED

Undoa mistake.

1z5 Saving

Classactivity.
1.32 Even though this is just a practice projext2 dgll fpractise saving your work.
133 2 K& R2 S ySSR (2 Wwal@gSQ | 02YLlziSNJ FAf SK

Saving a project

1. Press.

134 LOQa GKFG SlFraeH { @S &2dz2NJ g2N] FNBIdzSy it e
goes wrong.

1z6 Send/Receive procedure

Class instructor may choose to delay teaching alsauntdReceivaintil modulel0, Using Paratext as
a Team, pag83.

Class discussion, tutor writessponsesn board.

1.35 Before you do this procedure, it must be set up properly on your computer by a
computer support person. That person can learn how to do it pripfrom the UBS
documentParatext7.1ProjectSharingManual.pdf

1.36 Saving your file puts a copy onto your computer. But if something happens to your
computer, youmightlose all your work.
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1.40

141

1.42

What else do you need to do as well as saving your woskour own @mputer?

You need @ACKUROpY somewhere els@he simplest way of backing up is onto a
FLASH DRIVEVhere should you always keep your backup copy?

You should have two flash drives: one that you keep with your computer and one
that you keep in anothehouse. If fire destroys the house or rascals steal your
computer, you will still have a backup of your waxlever keep your flash drive in
your computer bag. If somebody steals your bag, they will get your flash drive too!

LiQa OSNE A Yasiedied K140 (R2 SIZys0#Es oiit! KHo% can y &
you make sure of this?

Paratext 7 has a special function calf®ehd/Receivehat makes it easy to save your
project onto a flash drive or even send a copy to the Internet. At the moment we will
just look at doingsendReceiveto a flash drive.

Send/Receivas usefulfor backing up, but it is useftdr another reason too. If your
team uses more than one comput&end/Receivenakes it very easy to share your
work around so that every computer has the mosttopdate vasion of your project.
2 SQff 2271 mMOQUNIDULING Patatedk @ a fegfn

Tutor demonstrates, learners watch.

Send/Receive a project to a flash drive

1. Insert aviRuSfree FLASH DRIVEINt0O a USBPORTON your computer.
2.1 0 OEA EAO OEBWGTENBARIS fAe SEAdMRACEIVE BUOTOD
Click on it. @ Paratext 7 == =

File Edit View Tools Project Window Help @ search Help ':::,-__.

S| - e -EngishPrac - REV v 1 4] o 7 KEERS!
|

3. Wait until the Send/Receive is done. Watch the green bar that shows
how much progress has been made.

18
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Module1: Basics

4. Theflash drive now contains the latest copy of the work you have done in
the project.

5. SafelyeJectthe flash drive.

6. Put theflash drive somewhere sde (keep it in a different building to the
one you keep your computer in).

Tutor demonstrates, learners perform each step of demonstration after the tutor.

Learners practisemdependently. Repeat if necessaBg. sure that you can do this without lookiig
the instructions.

1.43 When you have finished yo@®end/Receivédackup, close your project window. You
can leaveahe mainParatextwindow open.
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Module summary

This module has shown how you can:

Task Summary of steps Page
Open Paratext. 9 DousLECLICiONn the Raratext 71Iconon the desktop. 11
Close Paratext. | C|IC|$ on. theClosesuTTONat the top right of the 12
application.
o ati 1. From theFileMENY chooseOpen Project/Resoure...
en your translation . . . :
pr?)jeci/ 2. ScroLdown until you find your project in the list. 13
' 3. DOUBLECLICION your project.
Close your translatior] § Click on theClosesuTTONat the top right of thePROJECT 15
project. wiINDOW(not the application window!).
1 CopyseLEG text.
1 Pastecopied text.
Enter text and make | 9§ DeLETBelected text.  [Backspacer Deletd 17
little changes easily. ) )
Type new wording while
1 Change selected text. .
text ISHIGHLIGHTED
1 Undoa mistake
Save your project. 1 Pres 17
1. Insert avirRusfree FLASH DRINBtO a USBPORTON your
UseSend/Receivéo computer.
18

baclup your project
to aflash drive

2. Click on theSend/Receivébutton, then wait until the

Send/Receive is done.

3. SafelyeJecthe flash driveand store it somewhere saf¢

20
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Module 2: Displaying resources

2. Displaying resources

Module outline

In this module, you will learn how to:
1 openand closearesource,
1 locate anddisplay a specific verse within a resoueproject
1 open a different resource in an existing resource window;
1 arrangemultiple resource and projeavindows on the screen.

2z1  Opening and closing a resource
Class activity.
21 LF t I NI peB Bpgenith ay Qi 2

22 b2¢ ¢S QREsourRdTBS/is ekactly the same as openirRraJECTOpen the
resource calledNew International VersionUS 1984 L T @2 dz2Q@S FT2NH2G0S
a resource or project, look back @pening a projecton pagel3.

2.3 Do you remember the difference between a resource and a project?

2.4 Avresource is a text which has already b8ER x x x X X X X X X X X X X X X X X X X X
You can read it, but you canngtx x x x x X X X X X X X X XX X X X X

2.5 Aprojectis a Bible translationy x x x x x x X X X X X X X xS® YOu can
X XXX X XX X X XX X X XX X X X X

2.6 You have just opened a resource containingfev InternationalVersionof the
Bible.Look at therITLE BARf the window. It has anBBREVIATE(Shortened) form of
the name of the resource. What is tladbreviatedname?

| @ e[iEm 1 E=SEoR ")
27 {AyOS GKS GAGES O0IFNI2F | NBaz2dz2NODS 6AyR25

learn the abbreviated names of the Bible versions that you wilrref most often.
2.8  Now close the resource window (click on Ge®seBUTTOI.

2.9 Now open a different resource (you choose). What is its full name? What is its
abbreviated name?
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2z2 Displaying a specific verse in a resource

2.10 Look atthe TITLE BAROr the resource window that you just opened. What book,
chapter and verse is it showing?

2.11 Now lookat the ParatexBUTTON BAHRN the middleyou canseethe name of the
project/resource the book name (e.g. Matthew, Mark), the chapter arsalse
reference.lt looks like this:

s Lui Micww L4HaCiL R FLW b riJjocuL Ll ICoL Pl LY N LLILIL Y LI IL) —

- - [ & A - NIV84 -English:Ne - | MAT ~ 1 4 1 0 EEY # %% 8 Ll

P T E—r———— |

2.12 Paratext always uses standard English abbreviations for book names. For example,

Paratext will always useHPfor Philippians, even if we are using a resource or

project in another language that might use the lettefior the beginning of the name

Philippians.

2.13 Now we will learn how to display a different book/chapter/verseS Qf f 32
8:51.

Tutor demonstrates, learners watch.

Displaying a specific verse

1. PressCitrl + B[ (remember B for Book). The box with the book name
becomesHIGHLIGHTED. 1l

2. Type the first letter of the book you want (if it starts with a number like
1 Corinthians type). A list drops down showing all the books that start
with that letter/number.

22 last edited30 June 2011
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Module 2: Displaying resources

ﬁ Paratext 7 E@

File Edit View Insert Tools Project Checking Window  Help

@ o - SH A-Nved -EngshiNe -0 [ 1 |1 |4 rmm |

JO5s Joshua

& () NIV84Jos 11 1DG Judges

The Lord Commands JoshJCE Job

! After the death of Moses the sewjgi jz;elmlah

Lord, the Lord said to Joshua son of JON Jonah
Moses' aide: ? "Moses my servant i§ ;4 John

then, you and all these people, get|r)ag James
cross the Jordan River into the land jup Jude

you every place where you set youri
promised Moses. ¢ Your territory wi
from the desert to Lebanon, and frdr
river, the Euphrates—all the Hittite §
the Great Sea @ on the west.  No op

able to stand up against you all thg

to give to them—to the Israelites. 3’|]

3. Keep typing letters until the list only showsthe book you want

t Checking Window Help
- [ 1 4] o
FOJHN John

est

4. PressSpacebar. Now the chapter number box is highlighted.

TR T T K

5. Type inthe chapter number you need and pres. Now the
verse number box is highlighted.

TTYIRRE S| | T 1

6. Type in a verse number and presg&nter|. Your resource now moves to
that exact verse.

Tutordemonstrates, learners perform each step of demonstration after the tutor.
Learners practise independentBe sure that you can do this without looking at the instructions.

2.14 Practise going tthe following versesPhilippians 2:51 John 4:11James 5:16
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2.15 Go toLuke 1:1Now suppose you want to go to Luke 2:1 (the start of the next
OKI LWASND® | 2dz R2y Qi KI @S%heré Baduiekwdy. Ay GKS O

Tutor demonstrates thelearnerscopy.

Moving chapter -by-chapter through a resource or project

1. Locate the box that lets you select the chapter number.

2. Just to the right of this box is a pair of
JHN =~ 38 Aqrllsr 4
arrow BUTTONS J—I JJ

3. Click on the rightpointing arrow BUTTONto move forward to the
beginning of the next chapter. (Click o the left-pointing arrow to move
backwards.)

2.16 Practise moving to the start of each chapter of Luke.

2z3  Open a different resource in an existing resource window

2.17 Suppose you want to quickly check the same verse in a different translation. You can
switch to theother resource within the window that you have open now.

Tutor demonstrates, learners watch.

Open a different resource in a resource window that is already open

1. If you have more than one window open, make sure a resource window is
SeELEC®d. Do this byclicking anywhere in the window. TheTITLE BAR of
that window becomes a strongercolour.

& Paratext 7 E=H el =
FEile Edit View [nsert Tools Project Checking Window Help

- 5 A - NIV84 -English:Ne -~ JHN v 8 v 51 4| & G

& (&) NIVB4 JHN &:51 =3 | |&@ @ eppIHN 851 (Editable) £

we shall be set free?” o 5 -

v 40
v 41
v 42
w43
v 44
v 45
v 46
v 47
v 48
v 49

34 Jesus replied, "1 tell you the

truth, ev .
slave to { Selected window

b

No permarmemeprace e

family, but a son belongs to it
forever. 3® So if the Son sets you (=
free, you will be free indeed. 37 I
know you are Abraham's
descendants. Yet you are ready

to kill me, because you have no

P NI PUIPPUPS N . B A,

111
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Module 2: Displaying resources

Ed A-

2. LookAO OEA 0 AOAfAGEARFIENthE box tha®shows the

resource name It looks like this:

M43

MIV84 - English: Ne -

JHN = & 4

3. Click on the downwardpointing arrow. A list of all the resources and

projects will drop down.

JEEEY YN

2w Insert Tools Project Checking Window Help
A -[Nves -englisnNe[z| JHN v 8 4] a3 <]
CEVR - English-US: CEY Revised (June 2007)
N843 epp - English Practice Project EE
0 N&GNTUK - English-UK: Good News Translation 1994 devil
Nt 0| Bk EL - English: UBS Translators Handbaok Series with Lif &F T
19, M HEB/GRK - Biblia Hebraica (PT7)/UBS Greek New Testamer| 1111+
S 45% KIVA - English: King James Version - with ABS addtions d the
5. TMINI - Mini project me!
YOU BNET - English: New English Translation (NET Bible) 1996 WhY
I NIVE4  English: New International Version US 1984 | ikl
YOU Cnjpsgs - English-US: NJPS - The New JPS translated by the
MLT204 - English: New Living Translation Second Edition U!
MLT96 - English: New Living Translation US 1996
'S @NSNRS8Y - English: New Revised Standard Version 1989 are
ind d REBE9 - English-UK: Revised English Bible 1989
Ot PORsys2 - English-US: Revised Standard Version 1952 my
YOU C14T - Translation 4 Translators elf; b
Who 171 _ English: TAZI NT Study Notes truth,
IS M'1ppygY - Tok Pisin Bible Unicode 1999
the Je1psp - 1ok Pisin Simulation Praject [non-
Abratm@armroreganoso-aratne-propriets; - yeryoo-say that

os your word, he will never taste death. 33 Are you greate

‘her Abraham? He died, and so did the prophets. W

ho do

4. Click on a different resource from the list. The resource window should
still show the same book/chapter/verse reference as before, but now it is
from the translation that you just selected. You can check this by looking
at the winA T x 181 BARtO see whether the resource name has changed.

Tutor demonstrates, learners perform each step of demonstration after the tutor.

Learners practise independentBe sure that you can do this without looking at the instructions.

2.18
2.19

Practise oparing different resources within the resource window.

Click on the list of resources again, and look at albifferent translations available
to you to refer to.List three or four resources that you think will be very useful for
your translation team taise.
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2.23
2.24

274
2.25

Nowfrom the same listsELECENglish Practice Project
Practisdocating differentBible referencewithin the project.Since the project only
O2yiGlAya GKS bSg ¢SadlyYSyias e2dz g2y Qi

Go back to thd=ilemenuand open another resource. Yes, you can have multiple
resources open at one time, as well as your proj&eith resource or project has its
own window.Note that the resource opens to the same chapter and verse as the
other window.

Opena third resource(in its own window) Is it at the same chapter and verse to0?

Change the book/chapter/verse. Notice how all the windows change to the new
place.

Arranging windows (basic)

Open two moreaesourcewindows. You should now have five windows opEhe
screen is gtting a bit crowdedand a bitmessyf SG Qa € SIF Ny | 6 2 dzi
these windows in a good way for working.

Tutor demonstrate, learners watch.

2.26 Go to theWindow menu and choos&tacked 1 ColumrDo you like this layout?
ﬁ Paratext 7 e
File Edit View Insert Tools Project Checkihg WI Help ® search Help
- | A - EPP -EnglishPracti - JHN |+ Unstacked I A
i Stacked 1 Column . i
& (&) NIVB4 JHN 8:43 2| | AY] stacked2Column e
TTWVIIEN Jesus SpoKe dagdin Lo e a1 Stacked 3 Col "
people, he said, "I am the light of — ace oumn
the world. Whoever fallows me will ' - Tile Horizonta
never walk in darkness, but will i ' s Tile Vertica
have the light of life.” ol ' 2 Cascade
13 The Pharisees challenged him, e i
“Here you are, appearing as your ' - Safe Mode
own W|ltne”ss; yvour testimony is a8 Save Text Combination..
not valid.
I A4 M e T + 39 1 Shift+Fh

Tutor demonstrate2.27-2.32, learners perform each steg demonstration after the tutor. Discuss

the questions after performing each action.
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Module 2: Displaying resources

] | et
2.27 o to theWindow menu and choos&tacked? g [ Window | Help @ Search Hein
Column Do you like this layout? v Unstacked L | ¢
. —| | Stacked 1 Col —
2.28 Go to theWindow menu and choos&tacked3 pekee 2 boumn i
. . | Stacked 2 Cglumn |
Column Do you like this layout? Stacked 3 CBlumn
au
229 Wheng 2dz OK2 2 & [ | el O Tile Horizonta
automatically changes the size and position of tfpf% Tile Vertica »
windows to fitthem allon the screen (withno  1g Cascade
overlaps) This picture shows a layout using ALy Safe Mode

Stacked 3 Columrit may not look exactly the Save Text Combination...
same as your screen (it depends on how many windows are open, and other things)

@ arten7 oo
File Edit View Insert Tools Project Checking Window Help ® Search Help
- - = | A - |EPP - English Pract |+| JHN ~ 8 (| 48 q|rf| ¥ GEn @ (4% S L] &2
@ (&) NIVB4 JHN 8:48 [22 | | @ (A) GNTUKJHN 8:48 [ ]| @ @NLT204 6N | = || @ |[ &2 |
About Himself o Jesus and Abraham - don't belong to God.” =
48
4% The Jews answered 48 They asked Jesus, N The peolple retoTtIed,
him, “Aren't we right in “Were we not right in You Samaritan devil!
saying that you are a saying that you are a Didn't we say all along
Samaritan and demon- _ | samaritan and have a that you We;ﬁ possessed
possessed?” =l demon in you?” b\,iga“der‘rlon. .
45T am not possessed il 49T have no demon,” No,” Jesus said, "I

have no demon in me. For
I honor my Father—and
you dishonor me. 3° And
though I have no wish to
glorify myself, God is
going to glorify me. He is

brsedamananiddonun Jesus answered. "I honour
Abraham's children,” said

my Father, but you
Jesus, "then

dishonour me. 3° I am not
seeking honour for myself.

i (2 EPP JHN 8:48 (Editable) [medm| | But there is one who is

4 110 »

:2 i isr?%(;n?al;toirgldst\r?oa%udges _ | the true judge. ' I tell .
2z telling you the truth: = | vou the truth, anyone who =
o whoever obeys my obeys my Eeachlng will

25 teaching will never die.” A nes;r(?rrp,ilen!mnm -
47 are...do. ~ | follow his example. -
48 d8.57 you have seen " 8:54 Some manuscripts

4 = Abraham?; some read your God.

50 manuscripts have has | “8:57 Some manuscripts =
2; _ | Abraham seen you? T read How can you say 1

2.30 Choosestacked2 Columnagain.

2.31 Now close a resource window. What happens?

2.33 There is also a layout option callelhstacked This lets you moveindows around
and arrange them how you like.

Tutor demonstrates, learnecopy.
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2.34 Go to theWindow menu and choosé&nstacked
2.35 NowsELEcone window and move it to somewhere else on the screen.

Tutor demonstrates, learners watch.

Moving a window

1. Click on theTiTLE BAROf the window,ADO AT 16O OAI AAQA

& Paratext 7 = e 5
File Edit View Insert Tools Project Checking Window Help
= - 5 = | A - NIVB4 - English: Ne ~ ;

L O N = el > }F‘PJHNS:S... =@

Trom or where 1 arm going.
15 You judge by human
standards; I pass
judgment on no one. ©
But if I do judge, my
decisions are right,
because I am not alone. I
stand with the Father,
who sent me. *7 In vour

m

1
m

1 »

£8.24 Or I am he; also in
verse 28

1
1

2. Now DRAGthe window anywhere else on the screen.

3. Release the mouse button and the window will stay in the new position.

Tutar demonstrats, learners perform each stefh demonstration after the tutor.
Learners practise independentBe sure that you can do this without looking at the instructions.
23 LiQa lfaz2 LkraairoftsS (G2 OKIy3aS GKS aAl s 27

Tutor demonstrates, learnevgatch.
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Module 2: Displaying resources

HEATCETC A xEIT Al x50 L@
W ANVE ., (o[ 5 [

(L L F

1. Placethe cursorat the edge of the : . :
testimony is valid, for I

window (any edgeor corner). The cursor know where I came from
will change into two arrow heads. and where T am going.
But you have no idea
2. While the cursor is showing the arrow where I come from or
. where I am going. ** You
heads, click and hold the mouse button. judge by human

]

ctarndarde: T mace

3. While holding down the mouse buton,
. . £8.24 Or I am he; also
DRAGthe mouse and the window will in versa 28]

change size. G -

4. Release the mouse button and the window will be a new size.

4 1l»

Tutor demonstrats, learners perform each stefp demonstration after the tutor.
Learners practise independentBe sure that you can do thigthout looking at the instructions.

Tutor should monitor what the learners are doing and help anyone who gets confused, especially if

GKSe R2y Qi dzy RSNERGIFYR GKS RAFTFSNBYy(G o0SKIJA2dz2NRAR 2

237 t N} OGAaS aStSOUAYSRRAZFNBUWBzyalt DSk DIad s
around, change their size, open and close winddaxgeriment with different

layouts. Which one do you like the best? Which one wgold findmost
comfortable for entering texinto a projec®

Class activity.

238 Close Paraxt. D2 y Qi Of 2aS SI OK NBaz2dz2NODS 6AyR2g FA
application.)

2.39 Open Paratext again.

2.40 Are your resourcand projectwindows all open again, and in the same locations as
before?If they have moved at all, why do you think this happened?

241 Areall the windowsopen to the same Bible referenees befor@

242  2dz Oy tSI @S @2dzNJ LINP2SOG 6AYyR2¢g 2LISYy G2
everything each time you staa work session. Paratext remembers what was open
last time.

2.43 Close all the open mwdows.
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2.44 In modulel3 (More on screen layouy we will learn some advanced options for
displaying projects and resourcd=r example fiyou want to open many resources
or projects at the same time, you can use the funct@pen Project/Resource in
Text CollectioiX Seethe handbook sectioffext Collectionson pagel12
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Module 2: Displaying resources

Module summary
This module has shown how you can:

Task Summary of steps Page

1. From theFileMENY choseOpen Project/Resource...
Open a Paratext

resource

2. ScroLdown until you findthe resource you want 13

3. DousLECLICiON the resource

1 Click on theClosesuTTOnat the top right of the 15

Close a resource L .
RESOURGEINDOW(Not the application window).

1. Pres.

2. Type the first letter or number of the book you want.
list drops down showing all the books that start with
that letter/number.

Display a specific 3

verse in a

resourcéproject.

. Keep typing letrs until the list only shows the book
you want.

PreSIto move to the chapter number box.

Type the chapter number you need.
PressSpacebdto move to the verse number box.

Type the verse number you want. Then pr.

22

N o g bk

Move chaptefoy-
chapter through a
resourcéproject.

1 Click on the righpointing arrowBUTTONhat is nextto | 24
the chapter selection box.

1. Clickin a resource window tSELECIL.

Open a different : .
P 2. Locate the box with the list of resources (on the

resource in an 24
. ParatextBUTTON BAR
existing resource ok he d o 4 sel H
window. 3. Click on the downwargbointing arrow, and select the
resource you want.
Arrange windows on :
1 Go to theWindow menu and choos&tacked 1 26

the screen as

Gl 01 SRé Column Stacked 2 Columor Stacked 3 Column
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Task Summary of steps Page

Arrange windows on
the screen
Gdzyaidl Ol SF

1 Go to theWindow menu and choosé&nstacked Now 27
you can move windows to wherevgou like.

1./ £t A0l 2y KeSsarodkly RRR26yCQCEI N
mouse button. 28

2. DraGthe window where you want it, then release the|
mouse button.

Move a window

1. Place thecursoRt the edge of the windowThe cursor
will change into two arrow heads.

Resize a window 2. Click and hold the mouse button.

3. Move themouse until the window is the right size.
Then release the mouse button.

29
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Module3: Practice session 1 (simulation)

3. Practice session 1 (simulation)

Module outline

In this module you will perform a very simgaiuLATIONf working on a Bible translation,
using the skills you have learnt so far.

3z1 Introduction

3.1  Follow the instructions below to create a minanslation in Tok Pisifhis simudtion
will help you learn the basic steps of using Paratext in your translation Wwavkl
also help you practise the skills you have learnt so far.

3.2  The simulation instructions have two parts. The first gannmaises the steps of the
procedure for dang translation in Paratext. The second part gives specific
instructions for this simulation (what project to use, what resources to have open,
what text to type).

3.3 If you have forgotten how to perform some skills (e.g. choosing a screen Jayout
doingSend/Receive then refer back to the procedure instructions given in the
previous modules. Use theEable of Contentsat the front of this handbooko help
you find the procedure you nee@r use the summaries at the end of the modules.

34 52y Qi T2 N3 Siig these keyddamiinatioss:S  dz
1 CopyseELEE text.
1 Pastecopied text.

1 Delete selected text.  |Backspacer Deletg

1 Change selected text. Type new wording while text lsghlighted

1 Undoa mistake.

Read theOutline of proceduretogether out loud.
Tutor explains clearly how to use tBpecific instructions

Because this is the first simulatidghe students will probably need help to open the correct files,
choose the screen layout and enter the text into the correct place.

As the tudentswork, tutor checks that they are doing each step correctly, and gives help as required.
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Outline of procedure
1. Open Paratext.

2. If necessary, do these things:
1 Open your project.
1 Open the resources you need.
1 Arrange the project and resource windows.

3. Do Send/Receive to aflash drive.

4. Find the book/chapter/verse point in your project where you need to
start typing.

5. Type your translation into your project. Put the cursor at the start of each
verse (after the verse number marker) and then type the words fothat
verse.

6. Saveyour work regularly by pressing[Ctrl + S,

7. When you finish your work session, save your work again. Then perform
Send/Receive.

3z2  Specific instructions

35

3.6

3.7

34

For this simulation, use theracticeproject Tok Pisirsimulation project(TPSK.
Open thre resourcess0od News Translation 1996NTUK) andNew International
Version US 198NIV84. Choose the screen layo8tacked 3 Column

Notice that thepracticeproject already has all the verse numbers listed® dz R2 y Q
need to type those. Just type thenslation text.

L 2dz oAt 0BhNMBA-BIIHS & the téxk tiaByOu need to tygi comes
from the Tok PisirBible 1999:

1 Miyet mi diwai wain tru. Na Papa bilong mi em i papa bilong gaden wain.

2 Olgeta han bilong mi i no save karim leajlem Papa i save rausim. Na olgeta han i
save karim kaikai, em Papa i save rausim ol lip samting bilong en i nogut, na mekim
em i kamap klin, bai em i ken karim planti kaikai.

3 Yupela i kamap klin pinis. Dispela tok mi givim yupela, em i mekim yW@eteap
klin.
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Module3: Practice session 1 (simulation)

4 Yupela i mas pas long mi, na bai mi pas long yupela. Sapos han bilong diwai wain em
i no pas long diwai, orait em i no inap karim kaikai. Olsem tasol, sapos yupela i no
pas long mi, yupela tu i no inap karim kaikai.

5 Miyetmi diwai wain, & yupela i han bilong diwai wain. Man i pas long mi na mi pas
long em, em i save karim planti kaikai. Sapos yupela i lusim mi, yupela i no inap
mekim wanpela samting.

3z3 Debrief

Class discussion.

3.8  After everybody has completed the simulatiahiscuss what wasasy and what was
hard. What could you do without looking at the procedure instructions? What
proceduredid you need the instructions for?
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4. Using markers

Module outline

In this module, you will learn:
1 what USFM markers argvhat they look like and what #y do;
1 how to enter a section heading into your translation text;
1 how to enterother kinds of markes;
1 how to change an existing marker

471 What are markers?

Classactivity.

4.1  We all know that Bible books are traditionally divided into chapters and verses, and
there are numbers on the page to show where each chaptervansestarts. We
need to mark these things in our translation project usimgrkers

4.2  AMARKERS a short sequence of symbols and letters that indicatkat part of the
text we are looking atYou will usually see the markers while you work in Paratext,
odzi GKS@& 42yQi &aK2g dzLd Ay @2dzNJ FAY I LINRY
them will be visible.)

4.3  Watchpart of thevideo Paratext7Editing.mp4or .html). You may need to click on
Paratext7Editing_controller.swto get it to play.Watch the section titled
GLYGNRRAZOGAR2Y (G2 ¢SEG 6AGK al Ny ShdEé oAl &
ends about 2:24 intothefiled® 52y Qi G2NNE AT e2dksywWR Yy Qi dz
watch, notice he symbols/abbreviations for some of the common markers.

Tutor writes markers on the board as people mention them. Write the correct form even if the person
says the wrong thing.

44 2 KIFG 1AYRa 2F YI NI SNR Oly @2dz GKAogfidd 2FK 5
in the video clip?

45 The narrator of the video called them USFM markeiSFMstands for Unified
Standard Format Markeil.his means that there is a list of standard markers that
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Module4: Using markers

Bible translation and publishing organisations have agreed toTusese standard
markers are built into Paratext, and you will learn to use them too.

What does a USFM marker always start with?

Locate thesACKSLAsIkey[l on your keyboard.

Here are some examples obmmonUSFMs:

1
not edit these.

number, such asc 3.

\'s indicates a section heading
\g marks the start of a line of poetry
\f\f*

hLlSy t |

E

4.10 NI G SEG

\p identifiesthe beginning of a new paragraph

OAF AGQa

The marker ends with the néxspace (or occasionally with a punctuation mark).

\idcomes at the start of a file and labels the content, i.e. what Bible ook

\c indicates the start of a new chapter (the marker is followed l®/¢hapter

these two markerstand on either side dhe contents ofa footnote

y Fak Pisirf BiblS 99R &

(TBPU9R Remember that if you already have a resource window ope&mn, can
change it to show a different resource bgLEdmMg the new resource from the box on

the TITLE BAR

Open Text
Saved zelections hal™ e
MHame Full Wame
HLT3R Englizh: Mew Living Translation 15 7.
MRS58 Englizh: Mew Revized Standard Versi...
MTEM Englizh: MT Background Motes - Crai...
REES9 Englizh: Revized Englizh Bible LIE, 1983
RSWR2 Englizh; Revized Standard Werzion 19...
S Syrnac Peshitta [Albermative Testz)
SR Syriac Peshitta
T4T Tranzlation 4 Tranzlators
TAZ Englizh: TAZ] NT Study Mates

Tranglation Helpz in PMNG Fidain
Tranzlator's Maotes Display
Translator's Motes

Tak Pigin: Tok Pizin Bibls 1933
Tawala Teaching Text

Language

Englizh
Englizh
Englizh
Englizh
Englizh
Syrac

Swyriac

Englizh
Englizh

Tak Pizin

Englizh - TH

Englizh

Englizh - TH
Taok Pisin

Type
Resource
Resource
Rezource
Rezource
Resource
Resource
Resource
Rezource
Rezource
Project
Project
Project

3

A

411 Look atthe text of th@BPU9® L F
and choose&tandard
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* Pparatext 7

Eile  Edit | Wiew | Imsert  Tools  Project  Checking

By Chapter
, ——
com =13
A

Full Screen

Swikch Scripture Yiew Ctrl+E

Copyrig Preview Of this text, permission
must be Biasic
aﬁi Infc Unformatted

Standard
Footnotes and Cross References k

Preview Footnotes and Cross References

Freview Printable

31.1 Taim Jisas i kamap, em i autim gutnius bilong God long ol
manmeri. Dispela gutnius, em tok bilong ol gutpela samting God i laik  +

Class discussion, tutor writes correct answers on board

412 D2 G2 0KS AdGFNI 2F al Nl Qa Dz2allStao [22]
translation and the markers used to indicate theBee if you can locate the following
markes:

1 a marker indicating thétle Introductionat the start of the book;

4.13 Write down3 othermarkers that you can sda the introduction andfirst few verses.
What do they indicate

Discuss usefulness of different markers.

4.14 Put aTicknext to any markergn 4.12-4.13that you think you might use in your own
translaion project.
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Module4: Using markers

472 Entering a section heading

4.15 Your Paratext project will already be set up with all the chapter and verse markers in
each book, as well as thal marker that starts each bookowever, yu will need to
type the appropriate markers for all of thaether text that youtype in your
translation.So ve will practise entering markers into a project.

416 2 SQf f 0SS dzia Ay 3 ErgksiSPrdciné RoojesChafge HiN@ES O i
resource window to show this project.

Tutor prompts if anybody has alreadydoiten how!

4.17 We will insert a section heading before Mark ih@t readsThe Baptism of Jesus
Bring up Mark 1:8 in the project window.

Tutor demonstratedearners watch.

Entering a section heading

1. Insert the CURSORNhere you want to put the section headig (find the
book/chapter/verse location if necessary).Put it just before the verse
marker.

e a dove. 11 Anc
am pleased with

2. Press. This brings up a box with all the possible markers. Notice
that the BACKSLASI—[I is already there at the top of the box.
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a (A) EPP MRK 1:7 (Editable)
much greater than I am. I am not good enough even to bend down and ui

baptize you with water, but he will baptize you with the Holy Spirit.”

\ dbgrl"
b - Poetry - Stanza Break (Blank Ling) Jear

m m - Paragraph - Margin - No First Line Indent = tave
ms ms - Heading - Major Section Level 1 —| hel
nb nb - Paragraph - No Break with Previous Paragraph err:"r’
p p - Paragraph - Normal - First Line Indent
pi pi - Paragraph - Indented - Level 1 - First Line Indent ;Zeu';
g1 q1 - Poetry - Indent Level 1 n.
q2 q2 - Poetry - Indent Level 2 ind -
r r- Heading - Paralle/ References 5‘ S“;
s s - Heading - Section Level 1
c c - Chapter Number 1th
cd cd - Chapter - Description A _:':'E

\p *<4* Just then a man with an evil spirit came into the synagogue and s
vou want with us, Jesus of Nazareth? Are vou here to destrov us? I know v

3. Type the Ietter@. Notice how the list shortens so that it now only lists the
markers that begin with|g|

\s

s1 s1 - Heading - Section Level 1
52 52 - Heading - Section Level 2

s3 53 - Heading - Section Level 3

s4 54 - Heading - Section Level 4

sp sp - Heading - Speaker

sts rem - File - Status

4. PressEnter|to select the optionHeadingz SectionLevel 1 Now the
marker is gntered in the right place in your prqect, and baptize
the cursor is placed where you need it to type in the afterivard Jest
section headingtext$ | T 8 O x1T OOU OEAOQ igthdJosdang g
the Spirit con
strange now.
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Module4: Using markers

5. Type your section heading text.

6. PressEnter|again. Section headings need a paragraph marker aftéem

7. Type@to bring up Paragraphz Normal z First Line Indentin the list.

8. PressEnter|to insert this marker into your text.

to indicate that the body text of the section starts on a new line.

\s 1 he Baptism oT Jesus
> 87 baptize you with water, but he will baptize you with the Holy &

id w
iaw
fro
pi pi - Paragraph Indented - Level 1 - First Line Indent i
b pb - Break - Paae Break ed

Tutor demonstrats, learners perform each stefy demonstation after the tutor.

4.18

4.19

Practise entering this section heading into the sample project. First, place the cursor
after the\v 8verse marker.

Now follow theEntering a section headingnstructions to insert the heading.he
text you need to type i3he Bajpism of Jesus

Learners practise independently.

4.20

4.21

473
4.22
4.23

Now enter another section headinghe Temptation of Jesusetween verse 11 and
verse 12 (i.e. it is the heading for the section beginning at verse 12).

Nowenter a section heading KS . S 3 A Yy y Anfsiybétwieen\Wssa tizsaty a A
verse 14.

Entering other markers
Now we will practise entering some other kinds of markers.

Enteranother paragraph marker before the startwdrse 6 INSERthe cursor just
before the\v 6 marker).

Tutor demonstrates, learnevgatch.

Entering a marker

1. Insert the CURSORNhere you need to put themARKER(find the
book/chapter/verse location if necessary).

2. Press. This brings up a box with all the possible markers. Notice
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that the BACKSLASI-[I Is already there at the top of he box.

\s The Baptism of Jesus

the Holy Sp
as Jesus ca

MR - - Poctry - Stanza Break (Blank Line) 1M
vhere he staye [m m - Paragraph - Margin - No First Line Indent |t

Rkt U ms - Heading - Major Section Level 1 b
i:h::r Fstogitsgsgg nb nb - Paragraph - No Break with Previous Paragraph S
S!' James and J I p - Paragraph - Normal - First Line Indent ad
sir father Zebec|pi pi - Paragraph - Indented - Level 1 - First Line Indent

\s A Man with |9’ q1 - Poetry - Indent Level 1

im, and on the |92 q2 - Poetry - Indent Level 2 he
r he wasn't lik |, r - Headling - Parallel References

agogue and sc ; - ire
ger!” s s - Heading - Section Level 1

|:”ﬁ, ?nadnLamE( i C- Chapter Number to
This man has |cd cd - Chapter - Description L

iere in the proy

3. ScrRoLLOEOT OCE OEA 1 EOO OiF &£ET A OEA 1A
list! If you type the first letter of the marker you want, the list will shorten
for you.

4. Click on the marker that you want. Now the marker is entered in the right
place inyour project.

5. If applicable, type in the text that you need.

Tutor demonstrats, learners perform each stefh demonstration after the tutor.
Learners practise independently.

4.24 Entermore paragraph markes at the start ofversel6and verselo.

4.25 EnteraPARALLEL PASSAGEERENCBIlowing the heading he Baptism of Jes(slace
the cursor at the end of the line containing the heading). Use the marker
Headingg Parallel Reference3he text ifMatthew 3.1317; Luke 3.21,22)

4.26 Enter some poetryni verse3. This time you need to insert the cursor at the start of
the linebeforethe \v 3 marker. The marker g1 for Poetryc Indent Level 1
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Module4: Using markers

q1 - Poetry - Indent Level 1

g2 q2 - Poetry - Indent Level 2

- L P T L R L B L . TP P

4.27 Enter another poetry markek@1l) in verse 2. This time you need to insert the cursor
before the opening qote markofd D2 R ..a | A R

4z4  Changing markers

Class discussion.

4.28 Sometimes you may need to change an existing makkat are some reasons why
you might need talo this?

Tutor demonstrate4.29- 4.38 learners perform each stefy demonstration after the tutor.

4.29 Open the projeciTok Pisirsimulation project(use a window that is already opent.
@2dz OFy QU aSS$S I Viegwm€dubdd hNds&tardard. G2 GKS

430 Go tol Thessaloniank:3. Notice how the incorrect marker is a red " i'“l
colour to tell you it is wrongWhat is wrong with this verse? T Elg
[)

4.31 Place the cursor just to the right of thBACKSLASHand typeM Paratext automatically
recognises this as a versarker now, and adjusts the text accordingly.

4.32 Before verse is a section heading, but it has the wrong marker. What should the
marker be?

4.33 Change the incorrect marker to the correct orsel(ECthe part of the marker that is
wrong, then type the correctlter).

4.34 Verse 1 should be divided into two paragrapimsert a paragraph marker just before
the sentence that beginGod i ken marimarWhat is the marker for a new
paragraph?

4.35 ScroLup to the very beginning of the file. Here there istie heading hat marks the
beginning of the whole book of 1 Thessaloniartsis heading readdamba wan pas
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4.36

4.37
4.38

4.39
4.40

475

4.41

4.42

4.43

44

Pol i raitim long Ol Tesalonaikais splitover two lines, because it isadong for one
line. Notice how both lines have the same marker in front of thend ¢hey both
look the same (big, bold letters).

imt Namba wan pas Pol i raitim long
mt Ol Tesalonaika

We want the first half of theitle to not look quite as important as the second line.
We will change the markers bbth these lines to readimtl (the main title,Ol
Tesalonaikaand\mt2 (the extra information, Namba wan pas Pol i raitim lohg

Insert the cursoin the first linejust after the marketmt (beforethe space).

Now type2, so that the marker now readsnt2. Notice how the line of text
automatically reformats itself to look different to thesond line.

Now insert the cursor in the second lipest after the markekmt (before the space).

Typel, so that the marker now readsntl. The appearance of the words on the
AONBSY LINE O I 0BRutthe difeerérd tnarker& wilhavs an effect when the
text is typeset.

Markers tell us what something is, not how it should
look when printed

This is an important concept: USHhMrkers tell us what part of the text we are
looking at, for example, a section head orease number. They do not tell us how
the section head or the verse number should look when it is printed. That is a
decision that is made by the typesetter. When we typeset our Scriptures, we may
want to have bold verse numbers or we may not want thertdb@e may want our
section heads to be both bold and italic, or maybe just bold.

2KSy 4SS INB 62Nyl Ay3I Ay tINFIGSEGEZ 68 R2y Qi

job as translators is to mark the verse numbers, section heads and other things based
on what they are, not on how we want them to look. When we are working in

Paratext, Paratext does try to make the translation look nice for us, but we should
never change one marker to a different marker because we like the way it makes our
translation look inParatext.

2S |faz2z YSOSNIGONER (2 YIN] a2YSOKAy3a | &
something looks like. We only mark things in Paratext for what they are, not for how
we think they should look.
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Module4: Using markers

476  Review

4.44 This module has introduced you H#5SFMVARKER$hat can be usedh your
translation.

Students fill in the answers, then tutor gives the correct answers.

445 All USFM markersstartwith,axXXXXXXXXXXXXXXX.XXXXXXCD

4.46 The job of a marker is toy x x x X X X X X X X X X X X XXX XXX XXX X X X XX X X X X

4.47 In module7 (Checking your textfor basic mistakegwewillf ST N} G2 dzaS t I N
checkingrUNCTION® ensure that the markers in our project are correct.

4.48 In modulel60 (More on markers we will learnrhow to insert aFOOTNOTESING
markers.
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Module summary
This module has shown how you can:

Task Summary of steps Page

1. Insert thecursomvhere you want the marker.

2. PresgEntefto bring up the list of all possible markers

Enter a marker 3. ScroLthrough the list to find thenarker you need
6aAK2NISYy GKS tArad oe dé

4. Click on the marker that you want.

41

1. Insert thecursorvhere you want the heading.

2. PressEnel, then[s, then[Entef (this enters thesection

Enter a section heading marker). 39
heading 3. Type your section heading text.

4. PressEntefagain, therj, then[Entef (this inserts a

paragraph marker after the heading).

Use normal texebiing skills:
Change an existing 1 insert the cursor and typextraCHARACTERSI 43

marker. 1 select some text and typ® change existing
characters.
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Module5: Mark Point in Project History

5. Mark Point in Project History

Module outline

In this module, you will learn how to:
f tal] S NB I dzf I NI WLIK 2olfezaidwha? iFlooks AkezatimipdiEnepsids]

521 Motivation (drama)

Two tutors act out the drama.
Pesson #1: Good to see you todayre you feeling better than yesterday?

Person #2: Sax (2RIe LQY o06SdGdSN®

5

Person #1: |had a good day yesterday, | worked lbbuke chapter 3 and made some
improvements.

Person #2: Oh, did you make a list of the changes?
Person #1: No, | justtyped them straight ontdhe computer.

Person #2: OhX (looks worriedXbut | printed out chapter 3 yaerday, took ithome
with me, and made some changes.

Person #1: [ S U Qaur teain kedder

Person#2 (talks on phongX hellosit XL QY FAY S® | 2 ¢Gockl.®h, goB dzNJ F I Y
have made some suggestions footnotes in our translation? Which
chapter?0h, chapter 3!looks more worrief OhXsir, | think wemight have
a problenX

dass discussion, tutor writeesponsesn board.

5.1  What problem is person #2 worried about?

5.2  Working togethelin teams has many advantag&ut it can be confusing if different
people are working on different tasks.

1 What if different people make changes to the same text on different coemg@t
2 KAOK Aa copgd WYLl aid SN

1 If the consultant is making suggestions on her computer, and | am making
changes on my computer, whichondiik S WY a i SNJ FAf SQK
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1 What if someone changed a chapter, but then we want to know what was
written before the changes?

5.3 Thankfully, Paratext is very good at sharing, and very good at remembering. It can
help us with these problems!

522 What is Mark Pointin Proje AO ( E®OT OUS8

54  Asyour children grow up, they change. If you have a camera, you can take photos of
GKSY |a o0loASas (G2RRfSNAX 40K22ft OKAtf RNBYy =
look back at those photos and remember what they looked like at differgas af
their life.

INSERT IMAGEamily photos
55 tIF N} GSEG taz2z KFha + glré& 2F (F1Ay3 WLK2(G24&
ltiscalleda  NJ t 2Ay (0 AYLFNB28&OUNBAOLRNE L | 02 dzi
using thisFuNcTIONyou will be dle to see what changes have been made at various
stages of the projeciii @& npossible toundochanges so that you put your project
oFrO1 2 G4KS glé& Ad ¢6la o0STF2NBd 6, 2dz OF yQil
56 ., 2dz OlFy Gl 1S I Beidkendaf@ang Majoiickadget INP22d3 CRiZ2 v Q
need to take a photo after little changes, only after big changes. For example:

1 before starting a new chapter;

1 after typing a chapter;

1 before makingadvisor check changges
9 after makingadvisor checkhanges.

dass discussiomtor writes suggestions on board.
57 2KSy SfasS ¢g2dAR AG 6S 3IF22R G2 GFr1S | WLK?2

523 Using- AOE 0T ET O ET 00T EAAO (EOOI C
5.8 Open the projecEnglish Practice Projeeind go to James 1:1.
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5.9

5.10

5.11

5.12

Module5: Mark Point in Project History

The first few verses of chapter 1 have already beetered. However, other
members of your team have looked through these verses and identified some
changes that need to be made.

7

STF2NB &2dz YIS (GKS OKIy3aSasx e2dz oAttt Ol
refer back to the previous state of the project

The photo also needs a name that accurately describésyibu are about to make
big changes, the name should say what big changes you are about to make

We are going to make some changes to James 1, Sbfwe O f tBefdrekeSor WLIK 2 { 2
correctiorsin James 1.

Tutor demonstrates, learners watch.

Takinga- AOE 0T ET O ET 0ophdtd6AAO (EOOT OUE

1. Go to theProject menu and choose AOE 01T ET O ET 00T EA

& Paratext 7 E=8 Eol =%
File Edit View Insert Tools|| Project [[Checking Window Help
- - || A~ EPP - English Show Book(s)... g G
Create Book(s)... B
& (A) EPPJAS 1:1 (Editable) Copy Book(s).. [

Delete Book(s)...
\id JAS - English Practice Pro s
Delete Entire Project/Resource...

\c 1 Import Book(s)...

v ! From James, a serva Users, Roles and Permissions... =
Greetings to the twelve tribe Project Properties and Settings...  Ctri+)
friends, be glad, even if you Language Settings.. Ctrl+L
learn to endurel by having v Study Bible Settings.. t:?
endure everything, so you : _ : in
anything. ¥ ° If any of you n View Project History... t
will given to you. God is gedn Bevigw Borant Channsg -

But when you ask for somet| Mark Point in Project History... PF
Anyone who doubts is like p ———— I
78 If you are that kind of nd
you surely can't be trusted. View/Edit Project Progress
anything at all. * % Any of God's peoplé Who are poor should be glad
he thinks so highly of them * ¥ But any who are rich should be glad

wihnm Toad mmslrae Fhoes bosabla Dickh osonslo ssrdill Aicssesose lilen sacild

-

2. This opens theMark Point in Project Historywindow. In the box labelled
Commenh OUPA A TAIi A £ O OEA OPET O1 8
when you took it. This is a photo of the whole project, not just the book you
are working on, so you should be very specific about which book and chapte
you are about to work on and what changes you think you will make.
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i =

@ Mark Point in Project History: EPP = o=

Comment

Before emor comections in James 1

Enter a comment abave and click QK. P

All changes to the cument project will be saved, and the cument state
aof the project will be recorded. You can later compare or restore the
project to exacthy how it is now.

Maore help...

0K ] [ Cancel

3. Click onOK.

Tutor demonstrats, learners perform each stefh demonstration after the tutor.

5.13 Now make the following changes to the textlames 1.

v1¢ capitaliselord

v1¢ changetwelveto 12

v4 ¢ correctcompletlyto completely

v5 ¢ correctit will givento it will be given
v9 ¢ insert full stop at end of sentence

= =4 4 4 A

5.14 Take another photo. CallBefore entering section headings
5.15 Enter the following section headings

1 before \2 ¢ Faith and Wisdom
1 before WV ¢ Poor People and Rich People

If you have drgotten how to enter a section heading, look backatering a section
headingon page39.

Learners practise independently.

5.16 Take another photo. CallBeforewording changes
5.17 Make the following changes:

1 v2c¢changetroubleto problems
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Module5: Mark Point in Project History

1 v5¢ changepunishto correct

5.18 Now that you have finished making all the changes, take another photo. S&#1it
wording changes

5z4 Comparing changes (demonstration )

5.19 The purposef taking all these photos of your projeistto let you compar&’d S ¥ 2 NB Q
I YR Wiysunkedhdnges but they turn out not to be gabdngesyou can
look back at an earlier version of your project and decigeuf want to go back to
the way it was before.

5.20 Sometimes this can rescue your project from a big magsif youare not careful in
how youundo changesyou can make an even bigger meSe.at this point in the
course we will not be learning how to undo changes! But we can still see a
demonstration of how to do itso0 we understand how useful the photaosrchbe.

¢dzi2NJ RSY2y&aiNF 68548 GKS /2YLINB ¢SEGax FTdzyOliAzyo
S NNEZ NJ O 2UNdeiddhdn@sy Vi @vert2to twelve; V2 revertproblemsto trouble.

521 Itmay be easiertotakeal NJ t 2 Ay {4 Ay photddte $o0 liavelmade (i 2 NB X
changes. You migimame itsomething likeAfter making corrections in Luke 3

5725 Review

5.22 At the beginning of the class, we saw that the tegotthemselves in a mess
because they had made different changes on the same verse. Theydeedsy to
compare the changes they had made.

523 L¥ (GKS& dzaSR tI N> GSEGSE YR (221 WLK2G240Q
the changes, then it is epso compare what was changed.

5.24 When we work on a team, sometimes there will be confusion about vasmtade
what change to a projecthe best thing is to avoid getting confused! But if things do
go wrong,Paratext can help you compare what has been chanijgadu have been
taking regular photos

5.25 Therefore, it is very important that you remember and tiactheach other to take
photos before and after makingig changes to the translation.

5.26 What are some reasons forusiagk NJ] t 2Ay d Ay?2 t Ne2SOG |1 Aad2l

527 2 Kl G INB a2Y$S 322R GAYSa G2 GF1S I WLK2G2
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Module summary
This module has shown howy can:

Task Summary of steps Page

1. Go to theProjectmenu and choos#&lark Point in

¢Cr1sS b WLK o NpesOh 1 Aal2NEX
Mark Point in Project A 4 A . M
L. . 2. DAQYS U0KS WYLIK202Q | RSao
| Adad2NEX _
3. Click onrOK
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Module6: Practice session 2 (simulation)

6. Practice session 2 (simulation)

Module outline

In this module you will perform a simpéamuLATIONf working on a Bible translation, using
the skills you have learnt so far.

6z1 Introduction

6.1 This simulation is quite simple but it builds on the first one by incorporatiegiew
skills you have learnt since then: inserting markers, and takMgr& Point in Project
| AAORPINR X(12Q0

6.2 Follow the instructions below to create a mimanslation in Tok PisilRemember to
use the generaDutline of procedureinstructions below ad also theSpecific
instructions for this simulation.

6.3  You need to pretend that this work takes place over several weeks or months. That is
why you need to d&end/Receivanda I NJ t 2 Ay 0 A Y seveNPtiR&SOU | A &

6.4 If you have forgotten how to perfan some skillsrefer back to the procedure
instructions given in the previous modules. Use Tladle of Contentsat the front of
this handbook to help you find the procedure you need. Or use the summaries at the
end of the modules.

Read theOutline of proceduretogether out loud.
Tutor explains clearly how to use tBpecific instructions

As the students work, tutor checks that they are doing each step correctly, and gives help as required.

Outline of procedure
1. Open Paratext.

2. If necessary, do these things
1 Open your project.
1 Open the resources you need.
1 Arrange the project and resource windows.

3. Do Send/Receive to aflash drive.

A A=

4. Takea- AOE 0T ET O ET O0DEEAANG (AH GOTQEUBA
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10.

11.

12.

13.

14.

15.

16.

. Saveyour work regularly by pressing .

Find the book/chapter/verse point in your project where you need to
start typing.

Type your translation into your project.

When you finish entering the text, save your work again. Then take
another- AOE 0T ET O ET opioicEAAO ( EOOI OUS

Now check your work carefully for typing errors, and make any
corrections needed.

Save your work again, then take anothe¥liark Point in Project
( EOOIphoths

Perform Send/Receive.

Some time passes and your team has decided on certain changes to the
passage. Take anothe¥lark Point ET 0 OT E A A @hoto.EOOT OUS8

Make the changes.
Save your work. Take another AOE 01 ET O ET OpfwioEAAQ
Then perform Send/Receive.

Close Paratext.

672 pecific instructions

6.5  For this simulation, use the sample projdak Pisirsimulation project Openthe
resourceNew English Translation (NET Bible) 19@6&o00se the screen layout
Stacked2 Column

6.6

L 2dz oAt ONattHew eF13/ 1aybu do hoynded practice in typinyou

cancopy these verses from thEok Pisin BibléTPBU9®and paste them into your
practice project. Make sure both projects are usBtgndardView.If you would
rather type, this is the textt{(comes from the Tok Pisin Bible 1999)

54

5 Jisasitokr2 1 2f ASYZI hekimpreayépdie I8d ken miekim olsem ol

man bilong giaman i save mekim. Ol i laikim tumas long sanap na mekim prea insait

long ol haus lotu, na long ol kona bilong bikrot, bai ol man i ken lukim ol. Mi tok tru
long yupela, ol kisim pinis pe bilong ol.
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Module6: Practice session 2 (simulation)

6 Tasol taim yu laik mekim prea, yu mas i go insait long haus bilong yu na pasim dua
na beten long Papa bilong yu i stap long ples hait. Na Papa bilong yu i save lukim ol
samting i stap hait, em bai i bekim pe long yu.

7 & b lim yupela i mekim prea, maski long mekim planti toktok nating, olsem ol
haiden i save mekim. Ol i ting sapos ol i mekim planti toktok bai God i harim.

8 Yupelaino ken bihainim pasin bilong ol. Taim yupela i no opim maus yet long askim
Papa bilong yupellong wanpela samting, em i save pinis long olgeta samting
yupela i sot long en.

9 a,dz YFra YSTAY {FAYy LINBFK 2fasSys tlFLI o0Af2Y
bilong yu imas istap holi.

10 Kingdom bilong yu i mas i kam. Mipela i mas bihainim laik byarigng graun
olsem ol i save bihainim long heven.

11 Nau yu ken givim mipela kaikai inap long dispela de.

12 Nayu ken lusim ol rong bilong mipela, olsem mipela i save lusim ol rong ol arapela i
mekim long mipela.

13 Nayu no ken larim ol traim i karpdong mipela, tasol yu ken kisim bek mipela long
ol samting nogut

6.7 Changes to make following the team review (s1&):

insert heading before%¢ Jisas i tok long pasin bilong mekim prea

v6 ¢ changehausto rum

V7 ¢ start a new paragraph before this verse

V7 ¢ insertol after harim

v9 ¢ start a new paragraph before this verse

v9 ¢ changeyuto yupela i

beforeWt | bildhg mipelag insert\ql marker to start a line of poetry

alsoinseriqlt & G KS &Gl NI 2F SIFOK aSydSyoS (KN
Prayer ¢.13)¢ 5times.

=4 =4 4 4 -4 -8 2 -

6z3 Debrief

Class discussion.

6.8 After everybody has completed the simulation, discuss what wag &ad what was
hard. What could you do without lookireg the procedure instructions?
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674
6.11

56

What procedures did you need the instructions for?

Did you understand whyou needed to do certain procedures at certain stages of the
process (e.g. taking®LIK 2 i 2 Q 2 T ({KSYy RINR P @SrRaayA v 3

aidsSLla OGUKIFGO @2dz RARY QU &aSS (KS LlzN1}2asS 27FK

Self-evaluation

At this point in the course it is worth stopping to check that you have understood
everything we haveoveredso far. Please completae following skills list.

 Ticki K 8ega O2 f dz¥egh cdmplet@tBisdask without even looking at the
instructions.

f Tickil K Bistractionst columnif you can complete the tadky followingthe
instructions

§ Tickdi K B 2 éolumm if youcan only comple thistaské A §| K a2 YSH62Re Qa |

Skill Yes | Instructions| No

Open and close Paratext.

Open a project or resourg@n a new window).

Change the resource that a window is
displaying.

Arrange windows into three columns.

Move a window.

Change the size of a window.

Find a specific book/chapter/verse in a
resource.

SELECText.

DeELETBEelected text.

Copyselected text.

Pastecopied text.
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Module6: Practice session 2 (simulation)

SKkill Yes | Instructions| No

Undoa mistake you just made.

Saveyour work quickly.

Recognise & SFMMARKER

Start a new paragraph in your text (by
inserting a paragrapmarker).

Insert a section heading.
¢CFr1S F WLK2G2Q 2F @2

Share your work with a team member on a
FLASH DRIVSend/Receiv

6.12 Is there anything you would likée tutor to review with you at this point?

Tutor passes around pieces of paper.

6.13 Please writedown the topics that you would like to review now.

Tutor collects papers.
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7. Checking your text for basic mistakes

Module outline

In this module, you will Ern how to:
1 check that your texhas nomissingchaptersor verses
1 check that your text has no incorrect markers

7Z1
7.1

Motivation (discussion)

Over the centuries, printers have made a lot of costigtakes when printing the
Bible. For example:

1 dVinegar Biblé(1717): The chapter heading for Luke 20 reaiite Parable of
the Vinegat instead ofdiThe Parable of the Vineyard

1 dAWicked Bible, 6Adulterous Biblé or éSinner's Biblg(1631): It omits an
important dnoté from Exodus 20:14, making the seventh commaedtrread
GThou shalt commit adultegy The printers were fined lot of moneyand most
of the copies were recalled immediately.

Class discussion, tutor writes suggestions on board.

1.2

58

Have youever notical a mistake in a printed booR®hat kindsof mistakes hve you
noticed?

In order for your text to communicate the message clearly, it needs to be complete,
free from typing mistakes and correcpRMATTEDParatext has some powerful tools
to help you check your text for mistakeghese checks allow you be sure that all

the chapters and verses are present and help you to find typing mistakes such as
incorrectletters, punctuation capitalisationetc. You can also check the markers
used to apply formattingSome of thesehecksare good to use early on your
translation procesdf you miss a verse, it is important to find out before the
consultant check.

What sort of errors do you need to check for in your project?
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Module7: Checking your text for basic mistakes

75 t F NI} W@sG Q& & A AunaTiexdhedRs &hX following things:

Chapter/Verse Nutoers
Markers

Characters
Punctuation
Capitalization
Repeated Words
Matched Pairs
Quotations

= =4 4 -4 48 A4 -9 -9

7.6 Inthis module we will only be looking at the first two checBlapter/Verse Numbers
andMarkers We will cover the other five lateas they require some advanced
preparation to work properly.

7.7 Paratext also has sPELLCHECKERIt this isalsoan advanceduNcTiomndit will be
taught later too.

7.8  The first time you check for mistakes, it is best to do only one check at a time in case
there is a long list of errors.¢. R 2 Yy Qdll ther@ssible checks simultaneously).

7.9 Itis mportant to run theChapter/Verse Numberheck first, asll other checks
depend on it.This check is used to make sure that all the chapter and verse markers
are correctlf the verse numberare incorrecithen Paratext has trouble locating
other errors.

772 Review: USFM markers

Class discussion.

7.10  ATUSFMMARKERSTart with @ x x x x x x X X X X X X X X X X X X X X X X X X X

7.11 The job of amarkeris tq x x x x X X X X X X X X X X X X ¥ X X X X X X X

7.12 Some markers that we have used alreaaly:

723 Checking for missing chapters or verses

7.13 Start by opening the projednglish Practice ProjectVe will be checking the book of
Matthew. Ithas a lot of mistakes in it!
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Tutor demonstrates, learners watch. Then the tutor needs to revert to tHeeform of the text to
repeat the demonstration.

Checking for missing chapters or verses
1. Make sure your project window iSSELEC®d.
2.) £ UT O AAT 60 OAA AT U Viewongnk @ chédse OE
Standard .
3. Takea- AOE 0T ET O ET Ophoiofarl &g it @ Suitatld nare8
This needs to include the name of the Bible book that you will be checking.

4. Go to the Bible book that you want to check.

5. From the Checking menu, choos2 O1 " AOEA #EAAEOS

@ Paratext7 = on =
File Edit View Insert Tools Project|| Checking ||Window Help @ Ssarchielp

- & J | A -|EPP - English Practi |~ Spell Check Current Book...
Display Spelling

41

& (A) EPP MAT 1:16 (Editable) T me—

\p 1 This is the list of the ancesto Punctuation Inventory...
David, who was a descendant of Ab Matched Pair Punctuation Errors Inventory...
\p 253 From Abraham to KIng Da
Abraham, Isaac, Jacob, Judah and
(their mother was Tamar], Hezron,
Boaz (his mother was Rahab), Obed No Capital after Punctuation Inventory...
King David. Mixed Capitalization Inventory...
‘o % From T David to the time Run Basic Checks.. Ctri+Alt=R
into exile in Babylon, the following I
{ his mother was the woman who R
Abijah, Asa, Jehoshaphat, Jehoram,
Manasseh, Amon, Josiah, and Jehoi:
\pp & 12-16 From the time after the ex
following ancestors are listed: Jehoiachin, Shealtiel, Zerubbabel, Abiud,
E||ak|m Azor, Zadok, Achim, Eliud, Eleazar Matthan Jacob, and Joseph

alo o ..-...—..—..—..—..-..—l LY, IPEAre J—I.-..-. ..-...—..—.I—L-..-..— ~F 'I.-..-....-. il vaamo .—,—.II Al BA i

Repeated Words Inventory...
Mo Capital after Style Inventory...

Paratext 6 Checks »
Grammar Check (Experimental)

6. In the section of the window labelledCheckunTick all the boxes J
except for the one labelledChapter/Verse NumbersThis box needs to
have atickin it.
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Module7: Checking your text for basmistakes

i Run Basic Checks @
Project EPP -English Practice Project -
Tl Y-Ya"d
E}Chapterﬂferse Mumbers [] Capitalization
e [ ] Repeated Words
[] Characters [] Matched Pairs
[] Punctuation [] Quotations
(@) Current Book Matthew

(") Choose Books Matthew, ..., 2 Corinthians

The accuracy of the results ofthese checks is dependent upon the information you have provided in the inventories .«
and quotation rules for your project Please run the inventories before running these checks.

More help... Show Guide

OK l [ Cancel

7. SelectCurrent Bookand make sure that the name of the book you want to
check is next to it.

8. Click onOK.

9. A new window opens up with the list of mistakes in it.

& 14 Ttems =N FoR
1

MAT 1:17 Verse(s) missing: 1:17
MAT 2:20 Verse(s) missing: 2:20
MAT 5:24 Verse(s) missing: 5:24
MAT 7:29 Verse number missing

MAT 8:1 Verse(s) missing: 8:1

MAT 12:2 Unknown verse segment: O
MAT 12:20 Verse(s) missing: 12:20
MAT 17:3 Verse(s) missing: 17:3 - 4
MAT 17:3 Unknown verse segment: —4
MAT 17:21 Verse(s) missing: 17:21
MAT 18:11 Verse(s) missing: 18:11
MAT 21:44 Verse(s) missing: 21:44
MAT 23:14 Verse(s) missing: 23:14

1

10. To go to a verse with a mistakepouBLECLICKonN that row of the list.

11. Fix the mistake (or corfirm that the text is correct).
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12. PressCirl + gto save the file.
13. Double-click on the next item in the list to go to the next mistake.
14. Continue until every itemis dealt with.

15. Run theChapter/Verse Numberd EAAE ACAET h O1 A1 60
all the problems.

Tutor demonstrates, learners perform each step of demonstration after the tdéone theMark
t 2AYy 0 Ay t NBKRSIQG W.ASFFie2NNBEcKinkMatthiEw@ Mk + SNA S O

Class discussion.

7.14 What kind of mistakes did you need to correct?

715 b23S GKFG &a2YS 2F (KS WYA & SonfevdraeQharez y Qi |
been deliberately omitted from the main text becauseholarghink they may have
been added by a later scribln the practice project, these verses already have a
footnote to mark themWe will learn about inserting footnotes in a later module.

774 Checking for incorrect markers

7.16 Next we need taeheck for incorrecMARKERS

7.17 The procedure isxactly the same as théhecking for missing chapters or verses
check, except that this time yaweed to have thevlarkersbox ticked (NTICkthe
Chapter/Verse Numbeimx).

ﬁ Run Basic Checks
Project EPP - English Practice Project -
Check
Chapter/Verse Numbers Capitalization
| Markers Repeated Words
Characters Matched Pairs
Punctuation Quotations

A w s oA x

718 | FTGSNI €2dz2Q8S O2NNBOGSR | f fMaikéssheck again | { Sa =z
to confirm that all the mistakes have been fixed.
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Module7: Checking your text for basic mistakes

Tutor demonstrates, learners watch. Then the tutor needs to revert to the earlier form of the text to
repeat the demonsation.

Tutor demonstrates, learners perform each step of demonstration after the tutor. Nanhésttke
t 2AY 0 Ay t NEKR2SIQH MarkeasoeNEB X Ay al GGKSgQod

Class discussion.

7.19

725

What kind of mistakes did you need to correct?

More practice

Class activityencourage discussion to solve problerS&e Appendix for solutions.

7.20

7.21
1.22

7.23
1.24

7.26

1.27

It only takes a little mistakeith the markers to make a big mess of your projéatr
example, what if someone accidentally deletes a chapter marker? In this next
exercse you will see what that looks like.

Go to the book offitusin the English Practice Project

Open another Bible resource as walhis will give you something to check against if

@2dz OFyQl dzyRSNEGIYR gKeé a2YSiKdangeg Aa f Aa

the markers in this resourc@-dow do you do that?)
Perform aChapter/Verse Numberheckon the sample project (Titus only).

How can you fix the first mistak®gplicated verse: )21 Ay GY R2y Qi |
verse 4 is the problenfcroLthrough the whole chapter to see if the mistake might
be somewhere else.

hyOS 82dz2Q0S FAESR Ghipfer/VerseNVumiber$idck apain|tdS =
confirm that you made the right changlotice that some of the other mistakes in
the list have disappearedoecause you fixed that first mistake.

Whatdo you need to do tdix the next mistakeuplicated verse2:1)? Hint:once
again, the problem is not with verse 2:1di@pare the text oEnglish Practice Project
to the other resource that you opened, and ségau can spot soething important
that is missing.

In order to fix this mistake, you need to have all the chapters of Titus flowing one
after the other. Go to th&/iew menu Notice there is a command call&y Chapter
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7.28

7.29

that has a tick next to itSELECthe commandBy Chapteri 2 Wa A G OK Al 2F F¢

will be able toscroLdown through all the chapters of Titus together.

W rdidleAL /

File Edit | View || Insert Tools Project Checking
- 2]l | By Chapter r

oom ¥
W (WEPPT @ Full Screen

\ TE’OU Td Switch Scripture View Ctri+E
o 1B _ th
doctrine. Preview ot
sensible Basic n
love, ang Unformatted ne
older wol[V]  standard ik
h0|\f life. rcy TS TTTO T TETSTaTTOETeErSuUT-sidl

Insert the important missing markan the right placgput it before the section

heading)52y Qi F2NBSG G2 uWdded GKS OKIF LIISNI ydzYo S

hyOS @2dzQ@S T A E S RKhapt&rNerse Mumbdtedk 8gain tddzy G K S
confirm that you made the right chang@nce againsome of the other mistakes in
the list have disappeareo.

What do you need to do to fix the next mistakéefse(s) msng 2:6)?

If you try to insert a verse marker by pressiigtels  t | NI 6 SEG R2Say Qi

@2dzQ@S Llzi (GKS OdzNE 3N, doyd thélheStmatd e & LI | OS

chooseVerse Number Paratext inserts both the marker and the correct wers
number.

W rdidleAl /

File Edit View | Insert | Tools Project Checking Window  He
- - Eldl A Verse Number |~ Ctrl+K ‘ .

Footnote Ctrl+T
W WEPPTIT24(E  packsiash (\ S

v Sound Doctri Table..

\p '.l But ;,rou Figure..
gs;gg}:! andlr; ¥ Note. Ctri+Alt+N !
love, and endu Study Bible Footnote Ctrl+Alt+S
older women t Study Bible Cross Reference  Ctrl+Alt+X
holy life. They Study Bible Sidebar =
They must tea -
younger wome Study Bible Category 5

7.32 Run theChapter/Verse Numberheck again. Notice there is still a mistake listed for

64

verse 2:6Type in a translation for this verse (refer to the open resource for help).
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7.33

Module7: Checking your text for basic mistakes

Thenextmistakeshould be straightforward to fix if you knosbout makers and
what they should look like.

It should be easy to see what needs fixing in the last mistake. But how do you get
Paratext to do it? Hint: look back®3lal { S &dz2NB &2dz R2y Qi f SI @
verse thatshould®i 6S G KSNB @

Do one lasChapter/Verse Numbe@K SO G2 O2y FANXY (GKI 0 & 2dzxQ
mistakes.

Now perform aMarkerscheck.

What caused the first mistakd@rker cannot occur her&v)? Hint: what needs to
come after each section heading# the mstake.

Doone lasMarkersOKSO1 (2 O2y FANY GKIF{G &2dzQ@8S FAES

Go to theViewmenu and choos8y Chapteto put your project back to showing
one chaper at a time.

What have we learnt? We have learnt to be very careful not to accidentally change or
delete chapter and verse numbeiislis much better not to make the mistake than to
have to fix it up.
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Module summary
This module has shown how you can:

Tak Summary of steps Page

1. SELECyour project window, and go to the Bible book
you want to check.

2. Takeaa  NJ t 2AYy (0 A Y phothEh@de i
it a suitable name, including the Bible book you are

checking.
3. From theCheckingnenu, choosavdzy . | 4 A O
4. Tickthe box labelledChapter/Verse Numberand
Check for missing UNTICKall the others. 60
chapters or verses 5. SelectCurrent Booland make sure that the name of

the book you want to check is next to it.

6. Click onOK A new window opes up showing the list
of mistakes.

7. To go to a verse with a mistakspuBLECLICION that
row of the list.

8. After you have fixed all the mistakes, run the
Chapter/Verse Numberheck again.

Check for incorrect 1 As above, but tick th#larkersbox instead of 62
markers Chapter/Verse Numbers

Enter a verse numbel 1. Insert thecurRsorvhere you need the marker. 64
marker. 2. Go to thelnsertmenu and choos®¥erse Number
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Module8: Printing

8. Printing

Module outline

In this module, you will learn how to:
1 print a Bible book from your project
1 print only part of a book;
1 save a prinout file (PDF) to #ash drivefor printing at another computer

8z1 Motivation (discussion)

Group discssion, tutor writes suggestions on board. The Appendix has some suggestions.

8.1  In this module we will look at how to print out your translation

8.2  What are some reasons for printing out your translation?

8.3  Before you print, you need to decide how much otigtranslation to print outDo
you want to print a single book, several books, or just part of a bdtdddng this
decisionwill stop you from wasting paper, and also help you to choose the correct
printing OPTIONS

8.4  There are several ways to priint Paatext, but the mosstraightforwardis thePrint
5 NJ FulcXioNThisturns your translation project text into BDFile. Then you
print out the PDF file frothe ADOBEREADERDrogram

8.5 A PDF isway of saving your texthat looks like a printed page, em when you see it
on the computer screen. It has NiEeRVMATTINE | YR &2 dz 62 yUSEM &S S
MARKERSWhen you print the PDF, the priout on paper will look the same as what
you see on the screen.

86 t NA y (i lefsNdu ghbose whether you want pwint just one book, or more than
one.2 SQff 2dzad 221 4 LINAYyGAYy3 + aiay3ats

8.7 If you want to print just part of a bookyithin Adobe Readeyou can chooswhich
pages to print.

88 NoteYy &2dz ONX i tabphidafrésdUrce. You can only prinpeoject.

last edited30 June 2011 67



We will print out asinglebook (3 Johndf English Practice Projeér checking. We

8z2 Printing a book for checking
8.9
needextrasL)r OS 2y (GKS
space between the lines of text.
8.10

Tutor demonstrates, learners watch.

Most of theopTioNgor printing (like A4 paper and the size of the writing) have
It NBF Re& 0SSy aSio 2S5 ¢g2yQli OKIy3aS G4KSaSo

Printing a single book

1. Open(or click in) the project
that you want to print from,
and go to the book that you
want to print.

2.) £ UT O EAOGAT B0
Chapter/Verse Numberand
Markerschecks,do them now
and make sure there are no
mistakes in the book you want
to print (see module7
Checking your text for basic
mistakese £ UT 06 OA
how).

3. Go to theFile menu and
choose0 OET O $ OA £0

G Paratext 7

File |JEdit View Insert Tools Project Checl
4  MNew Prgject... Ctrl+MN

15 Open Project/Resource... Ctrl+0 =
Close

@ Save All Ctrl+5S

Q AsAdlRbce@elPrigects A T T Burl+Shift«s
Open Notes... =
Open Project/Resource in Text Collection...
Open Biblical Terms Renderings
Open Project Interlinearizer... a
Open Source Language Text... S
Open Source Language Dictionary... e

e 2lnstall e se.
A& I HYE
Backup Project 3

Restaore Project 3

View Backup Log..

4 Print Draft.. Ctri+Alt+P |
= Print.. Ctrl+P a
Save as RTF...

Exit

ranhalrevrarag wrae 1 NrisTiAans Than miis

68
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Module8: Printing

4. The following window displays:

& Print Draft @
Basic |Advanced

Project: [EF'F' - English Practice Project v]
| (@) Current Book 3 John |
(") Choose Books [ Choose... l
Page Setup
Page Size: 210mm, 297mm (Ad) - Columns:
Margins: 12mm
Text
Body Font: [Verdana vl Size:
Layout
Line Spacing: [Duuble v] [ ] Justify Paragraphs?
[ Hyphenate?
Draft Comment
29/06/2011: DRAFT
Generate formatted PDF files for the selected books. Footnotes and cross- -

references are outputin a single column atthe bottom ofthe page. Use the Draft
Comment field to add an additional line of footer text below the notes.

More help... Show Guide

OK ] l Cancel

5. Check that the name of your project shows next tBroject.

6. Check thatCurrent Bookis selected and shows the name of the book you
want to print.

7. In the Layoutsection, choose a

Line Spacing: [Douhle v]
Line S@cing OPTION. ingle
Double k‘
Trilnln

8. Click onOK. '

9. Wait patiently until Adobe Reader opens. It shows the nicBORMATTINGOf
the book that you want to print. SCRoLLthrough the file to the end to
check that it contains everything that you want to print.
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L printciraft-EB9-31W pdf - Adche Resder | ]

File Edit View ‘Window Helg

ﬁ;__@l:l )|z (el | % |- || O SRR [ Lomment | Share

LFrom the Elder—
1 To my dear Gaius, whom I truly love.
S — 2My dear friend, I pray that everything may g

are well in spirit. *1 was so happy when some C

as you always live in the truth. *Nothing makes

10. Within Adobe Reader, go to theFile menu and choosd® OET O 8

T printdraft-EPP-3JN.pdf - Adobe Reader
Edit View Window Help

% Open.. Ctrl+0 E | IE‘

T8 CreatePDF Online... r—
= £
—| Save ciri+s [ °

Save As... »

Share Files Using SendMow Online...
Attach to Email...

Revert

Close Ctrl+W

Properties... Ctrl+D A

told me how fakhful y

@ Erint_ h CtrI+P hear that my children |

1 C\\printdraft-EPP-3JN.pdf

2 Ch\Users\Ruth\..\usfmReference2_3.pdf 1

3 CA\Users\..\PNG Prayerline June 2011 pdf rctians, even when £

4 CAASIL-PMG Prayer Calendar June 2011.pdf
S CLASIL-PNG Prayer Ca..une 2011 DRAFT pdf

o ontinue their trip in

it accepting any help froa

Exit Ctrl +Q Ithelr work for the truth,

_ Mintranhas and Mematriee

11. ThePrint window will open.
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Module8: Printing

Prin P J (=X
Printer
(YPRPOR [\\TTC\HP Laserlet 2300 Series PS - ’ Properties
Status: Status Unknown Comments and Forms:
Type: HP Laserlet 2300 Series PS [Document and Markups -
Print Range Preview: Composite
@ all Units: Picas Zoom: 91%
() Current view
() Current page 13 U
) Pages [1-3
O Pages | 3 51 3
Subset: IJ'-‘«II pages in range v =
[T Reverse pages S———
Page Handling o
Copies: 1 = Collate
Page Scaling: [Shrinkto Printable Area -
[¥] Auto-Rotate and Center 66
[T Choose paper source by PDF page size
Use custom paper size when needed S ——
[T Print to file
sl
Printing Tips H Page Setup... ” Advanced ” Summarize Comments ]
[ OK l l Cancel ]
-

12. In the section labelledPrinter, check that you can see the name of your
printer.

13. Click onOK. Your file should print. The printout should look the same as
what you see on the computer screen.

Tutar demonstrates, learners perform each step of demonstration after the tutor.

8.11 Collect your printout from the printer and compare it to the PDF file on the screen.
Compare it to the Paratext project too. Whicltthe easiesto read?

8.12 This time we usedoubleline-d LI OAy 3 . dzi AT &2dz R2y Qi
print-out for notes, you can choose théne SpacingettingSingle
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8z3  Printing part of a book

8.13 Whatifyouofi & gl y G G2 LINRyY G LI NS prigt €hagter 1002 2 | K

Titus(from the English Practice Projext

Tutor demonstrates, learners watch.t A O1 2y [/ FyOSt NI GKSNJ G§KFy hyY
actually print.

Printing part of a book

1. Follow the Printing a single bookinstructions until you get to step?9.
ScroLLthrough the PDF file and decide which pages you need to print to
get all the text you want. (Notethe page numbers are at the top right of
each pageexcept the first one.)

Final Greetings

you, but I do not want to do it with pen and ink. 1*I hope to see you soon, and then we

2. Within Adobe Readergo to theFile menu and choos® O E 1TRe®rint
window will open.

3. In the section labelledPrinter, check that you see the name of your printer.

4. In the sectionPrint Range selectPagesand type in the numbers of the

pages that you want to print Print Range

1 consecutive pages, e.g.
1-6 (first page number,
hyphen,last page

@ A
() Current view

() Current page

number);
1 non-consecutive pages, ez |1 "2
e.g.l, 6, 1215 Subset: [AII pages in range -

[] Reverse pages

5. Click onOK. Your file should print. The printout should look the same as
what you see on the computer screen.

72
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Module8: Printing

Tutor demonstrates, learners perform each step of demonstration after the @lick on Cancel
NI §KSNJ G4KIFIy hy |4 GKS SyR a2 (KFd &2dz R2y Qi I Old

8.14 How many pages did you need for Titus chb®v dd you type it into Adobe
w S | REiNRiddow?

Learners practise independently.

8.15 Now practise by printingylatthew chapters 15. Follow thePrinting a single book
andPrinting part of a bookinstructions.(But click orCancefather thanOKat the
SYR a2 (KIF{d @2dz R2y QU I OlGdzr ftte& LINAYyODO
8.16 How many pages did you need for Matthew chapte#s?1How did you type it into
Il R20S Wt WRIonR &

8z4 Saving the PDF file to aflash drive

817 2 Kl i AF @&2dz R2y Qi KI @S | LINAYGSNI FGdl OKSR
PDF file to another computer that does have a printer attached.

Tutor demonstrates, learners watch.

Saving the Print Draf O 8PDF file to a flash drive

1. Insert aviRusfree FLASH DRIVEINtoO a USBPORTON your computer.

2. Follow the Printing a single bookinstructions up to step9, where the PDF
file opens in Adobe Reader.

3. Within Adobe Reader, go to theFile menu andclickon3 AOA | 08

X printdraft-EPP-3JN.pdf - Adobe Reader
Edit View Window Help

T Open.. Ctrl+0 E‘ = @ ‘ © 62

5 CreatePDF Online...

Save Ctrl+5 .
Save As... % PDF... Shift+Ctrl+5
Text...

& Share Files Using SendMow Online...
Attach to Email... Final Greetings
Revert
— Ctrl+W ot want to do it with pen ar

Properties... Ctrl+D
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4. A susMENUWIll open at the right of the mainFile menu. Click m0 $ & @n
that submenu.

'@ printdraft-EPP-3JN.pdf - Adobe Reader
Edit View Window Help

B Open. Ctrl+0 E‘ ‘ o Ep ‘

T2 CreatePDF Online...

Save Ctrl+5 ;
Save As.. PDF... k Shift+Ctrl+S |

T
Y o

€& Share Files Using SendMNow Online... =" |
Attach to Email... | Final Greetings

5. A window labelled Save A®pens up. Where it say$ave in; click on the
downward-pointing arrow to bring up the list of places that you can save

your file.
'@ Save As @
Savein: | PrintDraft hﬂ @ T M
B Name i Date modified Type
-~ & printdraft-EPP-3IM.pdf 03/06/2011 15:33 Adobe Acrobat Docume...

Recent Places

Desktop

ST

Libraries

A

L

Computer

l" po ')
]

Metwork

1L

File name: printdraft-EPP-3JM. pdf - Save

Save as type: ’Adobe PDF Files (*.pdf) v] Cancel

II -

6. Under Computer click on the name of youflash drive. (Your screen will
not look exactly the same as this.)
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Module8: Printing

'@ Save As
Savein: | | PrintDraft H (<] ?
< Recentltems .
] > dified
o= B Desktop
~r @ Network 111533
Recent Places =2 | ibraries
2, Ruth
! 'l% Homegroup
Desktop & Computer
& S3A3122D008 (C:)
| My Paratext Projects
= | EPP
Libraries | PrintDraft

@ BD-ROM Drive (D:)

k P Removable Disk (G:}

=5

> @

Type
Adobe Acrobat Dt

Save

| stdtexts
Computer
w
4 | 1
MNetwork
File name: printdraft-EPP-3.JMN.pdf
Save as type: ’Adobe PDF Files (*.pdf)

V] Cancel

L]

7. Now click on theSavebutton. Your file will save to your flash drive. Now
you can take it to another computer for printing.

Tutor demonstrates, learners perform each step of demonstration after the tutor.
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Module summary
This module has shown how you can:

Task Summary of steps Page

1. Open(or click in)the project that you want to print
from, and go to the book that you want to print.

2. If necessary, d€hapter/Verse NumbeendMarkers
checks.

3. Go to theFilemenu and choose NA y i 5 NJ F

4. In thePrint Draftwindow, deck that the namef your
project shows next téroject:

5. Check thaCurrent Books selected and shows the
name of the book you want to print.

Print a book 6. In theLayoutsection, choose hine SpacingPTION 68

7. Click onOK

8. Wait until Adobe Reader opemsd displays your file
ScroLthrough to check that it contains everything th;
you want to print.

9. Within Adobe Readergo to theFilemenu and choose
t NJA yhéPtintwindow will open.

10.In the section labelle®rinter, check that you can see
the name of your printer.

11.Click onOKto print.

Follow theinstructionsabove

1 Atstep8, scroLthrough the PDF file and decide
which pages you need to print.

1 When the Adobe Reader Print window opemsthie | 72
sectionPrint RangeselectPagesand type the
numbers of the pages that you want to print

1 consecutive page®.g.1-6;

1 non-consecutive pages, e.f), 6, 1215.

Print part of a book
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Module8: Printing

. Insert avirRusfree FLASH DRIMBtO your computer.
2. Follow thePrint a bookinstructions up to ste3,

where the PDF file opens in Adobe Reader.

. Within Adobe Reader,ajto theFilemenu andclick on

{I 68 1 ax

Savea NRAyYy (i 5 .
y . 4. From thesuBMENuyclick ont 5 C X 3
PDF to dlash drive _ _
. A window labelledsave Aspens up. Wherd says
Save in:click on the downwargbointing arrow to bring
up the list of places that you can save your file.
. Qick on the name of youttash drive
. dick on theSavebutton.
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9.

Practice session 3 (simulation)

Module outline

In this module you will perform aiMmUuLATIONf working on a Bible translation, using the
skills you have learnt so far.

971

91

9.2

9.3

9.4

9.5

Introduction

As you learn new skills, the simtibns are becoming more complicatéand

realistic) This simulatia includesChapter/Verse NumberandMarkerschecksand
printing.

Follow the instructions below to create a minanslation in Tok Pisin. Remember to

use the generaDutline of procedureinstructions below and also th&pecific
instructions for this simulation.

Youneed to pretend that this work takes place over several weeks or momtie. is
why you need to d&end/Receivanda I NJ t 2 Ay 0 A Y seveNPtiR&SOU | A &

If you have forgotten how to perform some skills, refer back to the procedure
instructions gien in the previous modules. Use thable of Contentsat the front of

this handbook to help you find the procedure you need. Or use the summaries at the
end of the modules.

7 A

52y Q0 FT2NBSGO G2 LINFOGAaS daiAy3d GKSasS {(Se
1 CopyseLE@ text.
1 Pastecopied text.

1 DeLETBelected text.  |Backspacer Deletg

1 Change selected text. Type new wording while text lsghlighted

I Undoa mistake.

Read theOutline of proceduretogether out loud.

Tutor explains clearly how to use tBeecific instructions.

As the students work, tutor checks that they are doing each step correctly, and gives help as required.

78
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Module9: Practice session 3 (simulation)

Outline of procedure
1. Open Paratext.

2. If necessary, do these things:
1 Open your project.
1 Open the resources you need.
1 Arrange the prgect and resource windows.

3. Do Send/Receive to aflash drive.
4. Takea- AOE OTET O ET OODEEAANG (AHGOTORIBA

5. Find the book/chapter/verse point in your project where you need to
start typing.

6. Type your translation into your project.

7. Saveyour work regularly by pressing .

8. When you finish entering the text, save your work again. Then take
another- AOE OT ET O EIT OptwicEAAO ( EOOI OU8

9. Now check your work carefully for typing errors, and make any
corrections needed.

10. Save your work again, then take anotheMark Point in Project
( EOOIphoths

11. Perform aChapter/Verse Numbersheck. Keep checking until there are
no more mistakes found.

12. Perform aMarkerscheck. Keep checking until there are no more
mistakes found.

13. Print out your work (the part you have just done).
14. Perform Send/Receive.

15. Some time passes and your team has decided on certain changes to the
passage. Take another AOE 01T ET O ET OphoicEAAO ( E

16. Make the changes.
17. Save your work. Take anotheMark Point in Project Hi O O1 (hbtb.

18. Perform Send/Receive.
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19. Now your team has decided to enter some headings into the translation.
Take another- AOE 01 ET O ET OpioicEAAO ( EOOT O

20. Insert the headings.
21. Save your work. Take another AOE 01 ET O ET (poicEAAQ
22. Then perform Send/Receive.
23. Close Paratext.

9z2 Specific instructions

9.6  For this simulation, use the practice projdaik Pisin simulation projecChoose one

other resource and penit. Choose the screen layo8tacked 2 Column
97 , 2dz gAff oBhnYHBIThE & the téxithyatyQu need to type (it comes

80

from the Tok Pisin Bible 1999):

1 Bipobipo tru,tok i stap. Tok i stap wantaim God tek em yet i God.
2 Bipobipo trutok i stap wantaim God.

3 Longdispelatok tasol God i mekim kamap olgeta samting. Na gat wanpela
samting i kamap long narapela rot. Nogat. Olgeta samting i kamapleyet i
mekim kamap.

Laipi stap long em, na dispela laip em i lait bilong ol manmeri.
Dispeldait i save lait i stap long tudak, na tudak i no bin daunim em.

Wanpelaman i kamap, nem bilong en Jon. God i bin salim em i kam.

N o o b~

Emi kam bilong autim tok. Em i autim tok bilong dispela lait, bai olgeta manmeri i
ken harimtok bilong em, na ol i ken bilip.

oo

Emyet em i no dispela lait. Nogat. Em i kam bilong autintaskl bilong dispela lait.

9 Dispeldait em i lait tru na i save givim lait long olgeta manmeri, em i laik i kam long
graun.

10 Oraittok em i stap long graun. Long dispi tasol God i bin wokim graun, tasol
ol manmeri bilong graun ol i no luksavedpem.

11 Emi go long as ples bilong em yet, tasol ol lain bilong en ol i no kisim em.

12 Tasolsampela manmeri i kisim em, em ol lain i bilip long nem bilong em. Na em i
givim namba long ol bai ol i ken kamap pikinini bilong God.

13 Oli no kamap pikininbilong God long blut bilong papamama, o long laik bilong
bodi, o long laik bilong man. Nogat. God i mekim ol i kamap pikinini bilong em.
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Module9: Practice session 3 (simulation)

14 Tokem i bin kamap man, na em i kam i stdpstulong mipela. Mipela i lukim pinis
bikpela namba na strong bilgrem. Em i namba bilong dispela wanpela Pikinini
tasol, Papa i salim em i kam. Marimari na pasin i tru i pulap long em.

15 Joni tokim ol manmeri long em na i singaut olsedm dispela man, bipo mi tokim
yupela pinis long em. Mi bin tok olsed¥]an i kambihain long mi, em i namba wan
bilong mi. Long wanem, em i stap bipo, taim mi no kamagyet£

16 Marimarii pulap moa yet long dispela man, na long marimari bilong em, em i save
mekim gut tru long yumi olgeta.

171 tru, God i givim lo long yumi long haildng Moses. Tasol long Jisas Krais yumi
kisim marimari wantaim pasin i tru.

181 no gat wanpela man i bin lukim God. Nogat tru. Dispela wanpela Pikinini Bilong
God, em yeti God na em i stap klostu tru long Papa, em walgmshi bin soim
God long yumi.

9.8  When you print out your workstep13), just print out the setton you have
WONI yatl G§SR8. 0APSd W2KY MYM
9.9 Changes to make following the team review (sl

1 vl after Bipo bipo trujnsert the phrase@aim olgeta samting i no kamap yet,
(note the comma tthe end).

f inversesB3andverse@ LJdzi |  @ok dadhiirhef(butidtiryergey 7
8).

1 vl3cinsertyetafter Godin God i mekim

1 vl4c¢changeklostuto namel

1 start new paragraphs at verses 6, 10, 14, 16.

9.10 Headings to insert (step9):

1 insertbook title beforethe start of chapter Ibefore the/c 1 marker)g
\mt GutniusJon i raitim(note the marker).
1 insert section heading before vIrok i gat laip em i kamap man

9z3 Debrief

Class discussion.

9.11 After everybody has completed the sitation, discuss what was easy and what was
hard. What could you do without looking at the procedure instructions?
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9.13 Did you understand why you needed to do certain procedures at certain stagies of
LINE OS&aa 6S®3ad G 1 Ay 3 aMarkétsitheckr?2\@re théfe aiyK S
aidsSLia OGKIFIGO @2dz RARY Qi aSS (KS LlzN1l2as

9.14 s there anything you would like the tutor to review with you at this poihtd,
please let the tutor know (you camrite it on a piece of paper if you like).
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Module 10: Using Paratext as a team

10. Using Paratext as a team

(backing up and sharing your project)

Module outline

In this module, you will learn how to:
1 decide on &end/Receiveoutine for your team
1 avoidediting conflictswithin a project
1 make your changes uneble;
1 edit a backranslation

Note: Before trying to us&end/Receivavith more than one computer, you need to have a

computer specialist help you set @end/Receive@ y & 2 dzNJ U S| Bénd/ReCedrey LIdz(i S N.
must be started properlyA specialist can read the instructions for setting3gnd/Receive

in the UBS documerRaratext7.1ProjectSharingManual.pdf

Do not try to use send/receive to share data with your team members until a specialist has
done this.

10z1 Motivation (drama)

Two tutors act out the drama.

Person #1: Oh, no! Our project is in a terrible me%sl of us have made changes and
y2g S OFyQld GStft ¢gKFG Aa NAIKG YR 6K

Person #2: Did youdiscuss the changes first as a team
Person #1: Nol!

Person #2: Did you keep tahe rule abouttwo peoplenever working on the same
chapterat the same tim&

Person #1: No!

Person #2: Did you remember to take a photo?
Person #1: No!

Person #2: Did you do a prirbut?

Person #1: No!

Person #2: Did you remember to do Send/Receive?
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Persa #1: Yes!

Person #2: Thank God! You did the right thing, and ttlever people who wrote the

101

10.2

10z2
10.3

104

105

10.6

Paratext program have made it possible for us to go back to an earlier version
of the project.

In this module we will be discussing how to use Paratext togethart@am. We
g2y Qi 0S ftSIENYyAy3a Ylye ySg aiAittaz odz
suggestions for using Paratext as effectively as possible.

If you are an experienced usgqu will probablyhave some suggestions of your own
that you can shiee with us.

Project sharing with Send/Receive

TheSend/ReceiveeUNCTIORR 2 S & Yy QU BadriRiourfprjéct efidedty. It also
allows you to share your work with other team members who are working on
different computers.

Suppose that you are makirige first draft of one Bible book, and your teamate is
translating another book. Later she will check your work, and you will check hers. You
need toexchange your worko that you both have the most tip-date version of

both books.Send/Receivdets yau do this.

To ensure that all changes are exchanged betwsemusers,Send/Receivéhas to
be done three times.

Practise doing this by passindlash drivearound.

Learners practise in pairs. Tutor supervises and assists.

Sharing project changes between two computers

1. When youand your teammate would like to share your changesboth of
you need to stop working.

2. Team member 1 does step83-6:
3. Insert the FLASH DRIVE
4. On theBUTTONBAR, click theSend/Receive ( %:z'f.’) button.

5. Wait until the green progress meters have gone away. The flash drive
will now contain the latest copy of your changes.

6. Safely eject the flash drive.

84
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Module 10: Using Paratext as a team

7. Team member 2 takes the flash drive and doeseps3-6 on their
computer.. T x OEAU EAOA 1 Ai AAO pdO AEAI
they have to share their own changes with member 1.

8. Team member 1 takes the flash drive and does stef3s6 again. Now he/she
EAO OAAI 1T AT AAO ¢60 AEAI-1gda@iprojécis. A A

10.7 Remember: if you have two team members, you need to have member 1 do a
Send/Receivethen member 2, then member 1 again.

10.8 If three ormore people needo share their changeghe routine is a bit different.

Learners practise igroups of 34. Tutor supervises and assists.

Sharing project changes between 3+ computers
1. Everybody stops working.

2. Team member 1 doesSend/Receive to aFLASH DRIVE then safely gects
the flash drive.

3. Team member 2 doesSend/Receive to a flash drive, then safely ejects
the flash drive.

4. Each other team membein turn does Send/Receive to a flash drive,
then safely ejects the flash drive.

5. Team member 1 takes the flash drive and doesother Send/Receive,
then safely ejects the flash drive.

6. Team member 2 takes the flash drive and does anoth&end/Receive,
then safely ejects the flash drive.

7. Each other team membein turn takes the flash drive and does another
Send/Receive, then safey ejects the flash drive.

8. Once everybody has don&end/Receive twice, every computerhasthe
most up-to-date version of the project.

10.9 So if your team uses more than two computers, everybody needs to do
Send/Receivawice in order to share all the changes

10z3 Avoiding editing conflicts

Class discussion, tutor writes respon@edoard. Some suggested answers are in the Appendix.
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10.10 A conflict happens when two or more people edit the same verse before doing the
0 S I BeRdiReceiveoutine. When this happens, the isglthat one of them made
will be in the translation, and Paratext will save the otket of changeso
somebody can decide later which ag®hould stay in the translation. This is extra
g2N)] GKIFIG @2dz R2y Qi ¢l yi G2ctsR23 a2 GKS

10.11 5 2 ye@eilhave two people working on the same chapter!

10.12 If one person is doing @.oBAIfunction (one that crosses over chapters), everybody
else stops working until they have completed it.

Team procedure for global functions
1. Everybody stops working.
2. OA0OUAT AU OEAOAO OEAE SendiRedeiveQduthe. OO E
3. One team member performs thesLOBALFUNCTION

4. Everybody doesSend/Receive againto receive the changes made by the
global function.

5. Everybody starts working again.

10.13 What aresomeexampléda 2 ¥ figtiorsd | £ Q

10z4 Make your project undo -able

10.14 TakeMark Point in Project Historphotos often. These make it possible to-da big
problems and mistakes.

10z5 Doing a back translation
Class discussion, tutor writes responses on board.
10.15 Nowwe will think about how you can include yOBRCKTRANSLATIOM Paratext.

10.16 It is verywise to be working on your bag¢tanslation at the same time as you do your
vernacular (tokples) frontranslation.

10.17 What are someeasons for working on your batlanslation at thesame time as
doing yourtranslation?
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Module 10: Using Paratext as a team

10.18 Your backranslation will be a Paratext project just like your translation project. If
@2dz R2y Qi It NBIFReé KI @S 2yS> y2¢ YI& 06S
create that project for you in Paratext.

10.19 All the lessons you have learned for working on your translation in Paratext vaill hel
you when working on your bad¢kanslation.

10.20 A future version of Paratext will lgus remember to keep our battanslation up
to-date with our translation.

10z6 Sharing ideas
Class discussion, tutor writes suggestions on board.

10.21 Now is the time toshare your ideas witbverybody elseHasyour team developed
some routinedo make sure yowse Paratextvell together?

10z7 Summary of the rules for working together using Paratex t

1 Backup your project often usir§end/Receive

1 Share changes often between team members ugimgr Send/Receiveoutine.
1 Never let two people work on the same chapter at the same time.

1 When global changes are being made with Basic Checks, Spell Cloeckimey
tools, only one team member can be working on the project.

MakeMark Point in Project Historphotos often.

1 Keep your baclkranslation upto-date.

=
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Module summary

This module has shown how you can:

Task

Summary of steps

Page

Share projet changes
between two
computers.

1. Both team members stop working.
2. Team member 1 does the following:

a) Insert therLASH DRIVE
b) Click theSend/Receivéoutton on thebutton bar.

¢) When the green progress meters have gone awg
safely eject the flas drive.

. Team member 2 does step 2.
. Team member 1 does step 2 again. Now both team

members have upo-date projects.

84

Share project change
between 3+
computers.

. Everybody stops working.
2. Team member 1 doeSend/Receivéo a FLASH DRIVE

then safely ejects the flash drive.

. Each other team membeén turn doesSend/Receivdo

a flash drive, then safely ejects the flash drive.

. Team member 1 takes the flash drive and does anot

Send/Receivethen safely ejects thedsh drive.

. Each other team membeén turn takes the flash drive

and does anotheBSend/Receivethen safely ejects the
flash drive.

. Once everybody has dorgend/Receivawice, every

computer has the most ufp-date version of the
project.

85
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Module11: Project Notes

11. Project Notes

Module outline

In this module, you will learn how to:

1 insert a Project Note
change or delete a Note
add another Note to an existing one;
mark a Note as Reviewed or Resolved;
viewa list ofNotes

= =4 =4 A

11z1 Motivation (drama & discussi on)

Two tutors act out the drama.

Person #1: Today we need to discuss the notes that we took during village checking.
(turns to Person A)id you bring the paper that we wrote them on?

Person#2: | KXy 2® aé az2y UGdaNYySR GKS LdBed&intg ¥ LI LIS
the river.(throws paper planéowards studenty

Jass discussion, tutor writes answers on board.

111 What kinds of notes do you need to write about your project?
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1172
114

115

11z3
116
117

What is a Project Note?

Paratext has a bu#ih notesFUNCTIONPROJECINOTESare part of your projectbut they

are not part of the Bible textatal R2 y Qi O 2 y Fromr\®TESr 818l ¢ A (0 K
notes) They are just a helping tbéor translators, advisers, consultants and other

LIS2LX S 2Ny Ay3 2y GKS (ONryatliaAaAz2y LINRB2SOi
you print out the text of your translatigrbut you can print them separately.

Because the Project Notes are part of thejpot, they get saved whenever the

project doesAnd when you d&end/Receivethe Notes get shared around, just as

the text does. This is a convenient way to shafermation between team members,

and an easy way for a consultant or adviser to make suggsson how you can

improve your translation.

Insert ing a Project N ote
Start by opening th&nglish Practice Project

Go toJohn 1:29Insert a Noteabout the wordSheephat readsls this the best word
to use?

Tutor demonstrates, learners watch.

Inserting a Project Note

. . amp or voaQ
1. Insert the cursor inside the text that you wantto |, . 100 ¢ comin

make a Note about. There are threerTionsfor s the 9hdef} of God,
doing this: he workes=—F? This is
t when I said, ‘A ma

M click inside a word:;

1 SELECTSome text; e vl suu
; nei an $aw Jesnp Cor

1 click inside the verse number of the verse you thy Eep bF Go
want to make a Note about. e woridr = 24 This

AT 0 I Rl RS W W When I Saic!\A I

w ' ?f The next day John saw Jesus ¢
him, == said, “"There is the Sheep of |
takes awav the sin nf the warld! 30 T}

90
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Module11: Project Notes

2. Goto thelnsert menu and choose I OA 8

ﬁ Paratext 7 .
File Edit View || Insert [JTocls Project Checking Window He
& - Eldl A Verse Number Ctrl+K
Footnote Ctrl+T ]
W (A EPPIENT29|  Backsiash (V) F5
Table...
\p 2% The ne Figure..
him, and said{ ¢ Note.. [\ Ctrl+Alt+N ||
takes away thi
one I was talki Study Bible Footnote Ctrl+Alt+5
coming after m Study Bible Cross Reference  Ctrl+Alt+X
because he exi Study Bible Sidebar
not know who Study Bible Category
with water in dreer—orrere—rrr oW ToTe
neanle of Tsrael.”
3. Type in the text of yourNote.
Mote @
5“? B I - | Multi
JHN 1:29:

takes away

and said, “"There is the Sheep of God, who

¥ Ruth Mathys - 03/06/2011 11:02 P/
Is this the be

)|

oK l [ —

4. Click onOK.

Tutor demonstrates, learners perform each step of demonstration after the tutor.

Learners praise independently.

11.8 Notice the red flag that is now in the text, showing where the Not&h® red colour

tells you that thesTATUR T

0 KS b 2 g $Smébady reeds to &l the Note

and do something about what it says.
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11.9 Now make a Note about the warChristin verse41 (HIGHLIGHthe word before you
insert the Note). The Note should re&dould we translateéhe word instead of using
the Greek word

11.10 Now insert a Note@boutverse51 (click inside the verse numbérst). The Note
should rea We probably need a footnote here.

11.11 Now make a Note about the wordig treein verse50 (SELECthe words before you
insert the Note) You wanthe Note to say thait would be good to have a picture
here.Write your own wording for the Note.

1112 Enter two mae Notes of your own.

11z4 Viewing and changing Notes
Classactivity. v
11.13 Look at the window containing \s The Lamb °fff

your project. How do you \p 2% The next day John saw #8sus coming to

him, and said, "There is the ¥ Sheep of God, who

know where the Notes are?  takes away the sin of the world! 3 This is the

11.14 Notice that the word/words you attached the Note to are underlined.

LA PN L TUIWE PO PRI P U R e e

11.15 Move thecursorverthe Note flag trqe™you will see much greater things tl
IcONat verse 51What doeghe cursor 2 % nd he said to them, "I am telling
turn into? tryt We probably need a footnote H°¢

go here. h C

11.17 Click on a Note flag. What

do you see now? Note B
§‘F’ B I = | Multi
................................................................... SRR
¥ Ruth Mathys - 03/06/2011 1120 P\l & &

We probably need a footnote here.
Ruth Mathys - 03/06/2011 11:23 Pl

[

LD ‘ [ oK ] ‘ Cancel
92 11




Module11: Project Notes

Tutor writes answers on boarddds any that students may miss. Answers are in the Appendix.

11.18 What useful information do you see in shivindow?

11.19 Paratext thinks you might want to type a new Note under the first one, so it has
created a new Note box for you. But instead, you want to change the original Note
that you wrote.

11.20 Notice there are two littleBUTTONSL the top right of the oiginal —"l? -
Note that you wroteClick v 1.0 f
on the one that looks like a |*, Ruth Mathys - 03/05/2011 71:20 Fi B
) We probably need a footnote here.
paper and pencil. —— —
Ruth Mathys - 03/06/2011 11:23 Pl
11.21 Paratext automatically

highlights all the text of the
Note that you typed before. If you just start typing straightaway, what will happen?
Try it and sek

11.22 Change the Note teeadDo we need a footnote explaining what this refers to?

11.23 Click onOK

1124 b2¢g @&2dz RSOARS GKIFG @2dz R2yQl gl yid F+ b2dS
11.25 Now click on the red crogJTTONext to the first Note. 4%

11.26 What is the message that comes up on theesn?

11.27 Yes, you really do want to delete this Note. Clickres Confirm that the Note flag
has disappeared from verse 51.

11.28 Go to the Note at verse 41 and click on the flag.
11.29 Once again, Paratext provides you with a box to type a second NoteTiyte. inlt
YSIya da! y2mehi@lSkRK hy Sé

11.30 Now hold the cursor over the flag again. What is different now?

1131/ t A0l 2y GUKS b2d4S Ff+r3 F3IFLAYyd b2ieA OS GKI G
little buttonsat the top rightr y&@ Y2 NB & | 2 dz OlityidwiButQéul y 3 S 2 N.
canchange or delete yousecondNote (or add a third one!).
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v (B I - | Multi

JHN 1:41:

" (This word means “"Christ.

¥ Ruth Mathys - 03/06/2011 11:31 PM
Should we translate the word instead of
using the Greek word?

Ruth Mathys - 03/06/2011 11:32 PM =
It means anointed one.
Ruth Mathys - 03/06/2011 11:32 PM

|\/ Hiﬁgze ‘ l OK l ‘ Cancel

11.32 Go toRevelation 1:4There is a Note here. Who made the Note?

1175

Reviewing and Resolving a Note

1134 wSYSYOo SN GKI G | NBtRe Noté ik tBihgW&ilalybdt a grabldm 5 2 €

11.35

11.36

94

that needs fixingYour team will eventually come back to all the difficult verses and
find a solution to the problems in the Notddow you need to indicatan eachNote
that the problem has been solved.

There are two stages to doing this. You can mark a Note as Reviewed to indicate that
the problem has been seen and discussed. Then when it has been completely dealt
with, you can markhe Note as Resolved.

This twastage process makes good sense if the person making the original Note is
not the person responsible for finding a solution to the problem. For example, an
advisor or consultant may make a Note that a particular verse hasegeécal
problem Thenit is the translation tearf® &  2c8nde ugivdth a revised translation.
So the sequence of steps is:

1 the advisor/consultant makes a Note to point out a problem;
9 the translation team discuss the problem and come up with a solgitey
add a second Note explaining the solution and mark the Note as Reviewed,;
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Module11: Project Notes

T 6KS I ROA&A2NkO2yadA G yi OK&a&dmaksth&kS (NI y &
Note as Resolved if he approves the solution. If not, he may write a new Note
'y R Lldzi $r&réo b@1d Sicga WNBR FEF3Q 3L AYy a2z |
done with this problem.

11.37 To practise this processpdpack to John.We will start with the Note in verse 29,
changing itstatusto Reviewed and adding a second Note th&t have decided to
usetheg 2 NR W[ I YO Q AyadSIRo®

Tutor demonstrates, learners watchhen the tutor undoes the changes to the Note to be able to

demonstrate again.

Marking a Note as Reviewed

1. Click on the flagconNfor the Note. '? This brings up the Note window.

2. Type a new Note explaining what has been done about the problem in
the original Note.

3. At the top left of the Note window are twoBUTTONS one with a red flag
and one with a grey flag. The red flag button currently has due box

around it.

Note @
‘? B I - | Multi
JHN 1:29:
and said, “"There is the Sheep of God, who
takes away
¥ Ruth Mathys - 03/06/2011 11:09 PM F %
Is this the best word to use?
Ruth Mathys - 04/06/2011 10:32 AM
We have decided to use the word 'Lamb’
instead.|
e Hfﬂ?ge ‘ l Ok l ‘ Cancel ‘

4. Click on the grey flagguTTON. The blue box moves from .
the red flag to the grey flag. 1?’ ‘?’

5. If you are happy with the wording of the Note, click ofOK.
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Tutor cemonstrates, learners perform each step of demonstration after the tutor.

CIUNILF WPl “FwrLg

11.38 What does the flagconin the text look like now? esus comi

Learners practise independently.

11.39 Open the Note at versél. Hold thecursorver the grey flag button at the top left
of the window. What writing comes up to tell you tireNCTIONf the button?

1140 Now change the No sTATU$0 Reviewed. The new Note should réate decided to
adlre gA0K W KNRaltQo

1141 Now changene of your otheMNotesto ReviewedMake sure youdd a second Note
to explainhow you solved the problem

11.42 Nowsupposehat everybody is happy with the solutions to the problems, and we
can mark the Notes as Resolved. Go back to the Note at John 1:29.

Tutor demonstrates, learners perform each step of demonstration aftertoetulL G A &y Q1
straightforwardii 2 NB@JSNI (KA a OKIFy3aSs a2 R2y Qi R2

Marking a Note as Note =
Resolved v v|B s - | Multi
1. #1 EAE 11 (‘)EEAJHE'I'I'EEOA?O e sh  God. wh
and said, "There is the Sheep of God, who
flag ICO'NIO open the e e
Note window. ¥ Ruth Mathys - 03/06/2011 11:09 PM
Is this the best word to use?
2. You can add another ¥ Ruth Mathys - 04/06/2011 1032 Al 7 %
Note if you like. We have decided to use the word 'Lamb’
instead.
3. Then click on the Ruth Mathys - 04/06/2011 1054 Al
Resolve Note button.
w Resolve Note | l 0K l ‘ Cancel

11.43 What has happened to the flag icon in the text?

1144  2dz OF y Qi & 2NBEK D dFif XK S ybe&2 (itBeeridaletadl, iandf f

there is still a way to view it.

Learners practise independently.
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Module11: Project Notes

11.45 Mark theother Notesin John las Resolved

11z6 Viewing a list of Notes

1146 You may find it useful to vieseveralNotes at onceto check which ones have been
Reviewed or Bsolved and which ones still need to be dealt withis is especially
helpful when you only have a few Notes left to work on ingaimok, and scrolling to
find them would take a long time.

11.47 Before you start this exercise, set your windows layoustacked 2 Column

Tutor demonstrates, learners watch.

Viewing a list of Project Notes

1. If necessary, open your project and go to the bodthapter/verse you
want to see the Notes for.

) i Paratext 7
2. GototheFile menuand  IIF0 e view nser Tools Project  Checki
choose/ DA . 1 OAO L4 New Project.. Ctrl+N J

f= Open Project/Resource... Ctrl+0 .
Close =
gl Save All Ctrl+5 mi
53 Send/Receive Projects... Ctrl+Shift+5 :_j‘;'
| Open Notes... [ | T
ODEN PIOJECT/ RESOUICE IN 1EXL CONECUION.., 131'
Open Biblical Terms Renderings ba

Mnen Draiact Tntarlinearizer

3. A window comes up with a list of projects. If you were already working in
your project or opened it at stepl, the name of it will be hghlighted. If
not, SELECTthe project you want.

Select Project to Display Notes For @
Saved selections * |
Name Full Name Language Type

English Practice Project A English m
HBK-EL English: UBS Translators Han... ENGLISH  Resource
ICAP-PTT  ICAP Paratext 7 Training Text English Project

MINI Mini project English Project

T4T Translation 4 Translators English Project

TPSP Tok Pisin Simulation Project Tok Pisin  Project
DK l [ Cancel
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4. Click onOK. A window opens up with a list of Notes.

& Notes - EPP =R ok~
Q All books - All - | Sort By Verse ~
+ EPP - JHN 1:29 - Ruth Mathys - 03/06/2011 - Edit 1

"Sheep" - Is this the best word fo use?
+ EPP - JHN 1:41 - Ruth Mathys - 03/06/2011 - Edit
"Christ" - Should we fransiate the word instead of using the Greek word?
+ EPP - JHN 1:46 - Ruth Mathys - 04/06/2011 - Edit
"“Can anything good come from Nazareth?”" - Insert a footnote here?
+ EPP - JHN 1:47 - Ruth Mathys - 04/06/2011 - Edit
"Israelite” - Insert a footnote here?
+ EPP - JHN 1:50 - Ruth Mathys - 04/06/2011 - Edit
"fig tree" - We need a picture here.
¥ EPP - REV 1:4 - Ruth Mathys - 31/05/2011 - Edit
"Asia" - Make this a Glossary entry.
¥ EPP - REV 1:9 - Ruth Mathys - 31/05/2011 - Edit
"Patmos" - Make this a Glossary entry.
¥ EPP - REV 1:11 - Ruth Mathys - 31/05/2011 - Edit
"Ephesus, Smyrna, Pergamum, Thyatira, Sardis, Philadelphia, and
Laodicea" - Make this a Glossary entry.
¥ EPP - REV 1:12 - Ruth Mathys - 31/05/2011 - Edit
"lampstands" - Insert a piciure here?

5. At the top there aretwo lists that let you restrict the number of Notes
you see.

@ Notes - EPP o[- [
Q All books - All - |Bort By Verse  ~
+ EPP - JHN 1:29 - Ruth Mathys - 03/06/2011 - Edit 1

"Sheep" - Is this the best word fo use?
+ EPP - JHN 1:41 - Ruth Mathys - 03/06/2011 - Edit

"Chriet" - Shoodd we franclate the wnrd insefaad nf rsinn the (Sraale wnrd?

1 The firstlist lets you chooseAll books, Current Book, Current Chapter
or CurrentVerse by clicking on the downwardpointing arrow.

@ Notes - EPP =N R

Q All books | - | Sort By Verse ~

+ EPP - JHN 1:3 03/06/2011 - Edit )
"Sheep" - /s]i Current Book Lse?

+ EPP - JHN 1:4 Current Chapter 1|03/06/2011 - Edit
"Christ" - S Current Verse e word instead of using the Greek waord?

+ EPP - JHN 1: d—Reth-tratrye—04/06/2011 - Edit

Wil mpn mpnvrklaiznm mmm A mmenm e Bl ae- #la DN mmt A Fratata Rara?

1 The secondist lets you choose Notes bgTATUS(e.g.Unread,To-Do,
Reviewedr Resolvedl by clicking on the downwardpointing arrow.
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Module11: Project Notes

@ Notes - EPP o[- [
Q All books A A

+ EPP - JHN 1:29 - Ruth Mathys}| Unread
"Sheep" - Is this the best word § To-Do and Reviewed

+ EPP - JHN 1:41 - Ruth Mathys} To-Do Only
"Christ" - Should we transiate th Reviewed Only

+ EPP - JHN 1:46 - Ruth Mathys} Resolved Only
"“Can anything good come frai ]

+« FPP - JHN 1:47 - Ruth Mathvs .

4

Sort By Verse -

e Greelk word?

footnote here?

6. The third list lets you list the Notes by verse or by the date that the Note
was written (the most recent Note is at the top).

& Notes - EPP = o
Q, |Allbooks | =] Al -|||sort By Verse |-
+ EPP - JHN 1:29 - Ruth Mathys - 03/06/2011 - Edit Sort By Verse k- 0
"Sheep" - Is this the best word fo use? Sort By Date

7. This window only shows the first Note in each sequence. To see all the
Notes attached to a particular flag, click oidit for that Note sequence
This will open up the Note window.

Tutor demonstrates, leaers perform each step of demonstration after the tutor.

1148 [ 221 F4 GKS tAald 27 Hn@ishPiactice Piojp¢WRK Yy Qa D2 A L
Current Bookrom the first list).Confirm that your Resolved Notes are still there.

Class discussion, tutor we#t responses on board.

11.49 What information can you see about each Note?
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1152 Mark a Note as Resolveld. it still listed in the Notes listshat has changed?

11.53 Try out the different buttons that let you restrict the number of Notes you see.

11.54 If you are wondering about the box with a magnifying glass nextioft,F 4§ Q& G K S
SEARCH BOXOU can type some textere to find a lost Note!

i Notes - EPP =N R

rull I Allbooks Al - ||Sort By Verse

-

11.55 Set themiddle buttons to sayAll booksand All.

11.56 Now typelambinto the search box. \Atch what happens to the list of Notes as you
type.(Ifyoucalzf Ry Qi aSS gKIO KFLILISYSR:Z RStSGS (K
type it again.)

11.57 Click on the=ditbutton for the Note to confim thatit doesin fact contain the word
lamb. Didthis find capitalised words too?

11.58 When you have finished practising, close Mheateslist window.

11z7 Tips for using Notes

Class reads these together.

11.59 Be careful what you write! You may not be ablectmngeyourN2 1S | TG SNJ & 2 dzQ¢
writenit LT @2 dzQNBE YIF{Ay3a | O02YYSyld | o62dzi a2yYSs

1160 , 2dz OF y QUi OKIKSIN 12\2 LXSE BH1I Sb 20 Sad |, 2dz oAt
when you share your project with other team members ustamnd/Receive

11.61 You can only change or delete your own Noteigihe last one in thdist.

11.62 Justbecause yoranRSt SGS | b 2 (i SushoaldBGnly Gelete ¥ goteyf &
@2dzOQNBE NBlIffe adNBE 6RyQIeR& BRAYQhloRdAa A D
hasresolved the issue in the Notemark it as Resolved instead.

11.63 Looking at the list of Project Notes can be very useful when youhaniy a few
notes for a whole book and scrolling to find the flags would take a long time.

11.64 If you are a translator, when looking at the list of Project Notes, you may want to just
list the Notes that are marked with the status ToDo (the red flag).

11.65 If you ae a consultant or adviser, you may want to just list the notes with either the
status of ToDo and Reviewed.
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Module11: Project Notes

11.66 If you want the consultant to read a Note, put it in tReCKTRANSLATIOproject. Make
sure that Notes for the consultant are in English or TskPi

11z8 Review

11.67 Watch the videdParatext7/ProjectNotesmp4 or .html (except for the final section,
on printing a Notes Repodginstructions for this can be found in thgpendix).
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Module summary
This module has shown how you can:

Task Summary of steps Page
1. Highlight the text that you want to make a Note aboy
Insert a Project Note | 2. Go to thelnsertmenu and choose 2 (i S X 91
3. Type in the text of your Note, then click OK
1. Click on the flagconfor the Note.
Change an existing 2. In the Note window, click on thEhange =2 92
Note. BUTTONoOr the Note.
3. Change the text, then click ddK
1. Click on the flagconfor the Note.
- 2. In the Note window, click on thBedete BUTTON
Delete an existing 93
Note for the Note.
3. Click onYesin the message bgoxhen click orOKin the
main Note window.
Add d Note t 1. Click on the flagconfor the Note.
a second Note tc .
. 2. Type the new Note into the blank Not@. 93
an existing one .
3. Click onrOK
1. Click on the flagconfor the Note.
Mark a Note as 2. Type a new Note explaining the changestatus 05
Reviewed 3. Click on the grey flaguTTON _
4. Qick onOK v c?
Mark a Note as As for marking a Note as Reviewed, but click on the 926
Resolved Resolve Notéutton.
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Module11: Project Notes

1. Open your project and go to the book/chapter/verse
you want to see the Notes for.
2. Go to theFilemenu and choosé LISy b2 (S a

3. A window comes up with a list of projec®LECthe
project you want, then click o®K

4. A window opens up with a list of Notes.
1 Type some text into theEARCH Badr find Notes
containing that text. 97
1 The firstsuTTONetsyou chooseAll books, Current
Book, Current Chapter Current Verse

View a list of Notes

1 The second button lets you choose Notes by
STATUS
1 The third button lets you list the Notes by verse (
by the date that the Note was written.
5. To see all the Notes attached to a pautiar flag, click
on Editfor that Note sequence.
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12. Practice session 4 (real work)

Module outline

In this practice session you will transfer the skills you have learnt so far to working on your
own translationproject.

12z1 Plannin g your practice session

Class reads through instructioost loudtogether.

121 This is your first opportunity to use your new knowledge of Paratext on your own

translation project.So you will be working more independently at this point. You (or

your team) ned to decide what work needs to be done on your project. That should

Ay Of dzRS &a2YS 27F (KS yS¢g ajAatfta GKIFIG &2dz2Q0
12.2 The tutors are here to help you, so this is a good opportunity to try out something

@ 2dzQNB y 2 atdhd® comé @&eizand help oy thioughe difficult

skilluntil you can perfornit by yourself.

12.3 Some suggested skills to practise:

1 use Send/Receivdo BACKIPyour translation project an8ACKTRANSLATION
projectto aflash drive(make sure a specialigs set ugsend/Receiven your
0SFYQa O2YLJMzi SNB FANRGSE F2ff2¢gAy3 (GKS A
Paratext7.1ProjectSharingManual. pjif

1 use Send/Receivedo share your project between team members;

takea  NJ t 2AYy 0 AYyWLIKR@S®OTI Aaid2NEX

review your translation or backranslation and ma& changes using keyboard

shortcuts;

run aChapter/Verse Numberheck and fiany mistakes;

run aMarkerscheckand fixany mistakes;

print a book or part of a book;

inset some Notes intgyour project or your bactranslation project.

= =

= =4 -4

124 Other things you could do:

1 look through the list of resources and decide which ones you will use regularly in
your project;

91 decide how to work on your badkanslation;

1 make some team rules for using Paratext.
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Module12: Practice session 4 (real work)

125 There is no fixed prockire to follow in this practice session because everybody will
0S R2Ay3a RAFFSNByYyG GKAy3Iaod . dzi X

If any of your activities involve actual changes togur translation project or
backtranslation project:

1 Do aSend/Receive backup at the start and end of the ssion!
1 Takea- AOE 0T ET O E1T OODEEANG (ARRGE 10U
making changes!

1 Save your changes frequently usingtrl + g

12.6 Now spend some time thinking about (or discaggwhat work you want to do on
your project during this practice sessionATh A a 2yfé& | &aK2NI &aSaa
do too much.You will have other opportunities to practise later.

12z2 Action

As the students work, tutagives appropriate help

12.7 Work on the activities you chose to do, until the tutor tells you it isetim stop.

1273 Debrief

Class discussion.

12.8 Discuss the kinds oftvities that you chosetoda | { S | y24S 2F 20 KSN.
ideas. You might like to try them in the next practice session.
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129 Which skills were easy to use on your own project?

12.12 Did you remember to d&end/Receivat the start and end of the session?
12.13 Did you remembertousa  NJ t 2 Ay (G A Yy befordRr@ Sfterimaking a (0 2 NB X
any changes?

12.14 Did you remember to save regularly as you worked?

12z4 Self-evaluation

12.15 At this point in the coursgou should stoio check that you have understood
everything we have covered so far. Please complete the following skills li

 Ticki K 8ega O2f dzYy AT @2dz Oy O2YLX SGS (KAa
instructions.

1 ¢ A OL yiX&NXeddnni2ypuican complete the task by following the
instructions.

¢ A O b #dlGm i youcan only complete this taskith someors Q& . KSt LJ

Skill Yes | Instructions| No

Open and close Paratext.

Open a project or resource (in a new window).

Change the resource that a window is displaying.

Arrange windows into three columns.

Move a window.

Change the size of a window

Find a specific book/chapter/verse in a resource.
SELECText.

DeELETBEelected text.

Copyselected text.

Pastecopied text.
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Module12: Practice session 4 (real work)

Skill Yes | Instructions| No

Undoa mistake you just made.

Saveyour work quickly.

Recognise 8§ SFMMARKER

Start a new pagraph in your text (by inserting a
paragraphmarker).

Insert a section heading.

Insert a verse marker.
¢S F WLK2(G2Q 2F @&2dzNJ L

Baclkip yourprojectonto aFLASH DRIV(Send/Receive

Share project changes between two computers.

Share project changes between 3+ computers.

Check your project for missing chapters or verses.

Check your project for incorrect markers.

Print the text of a book.

Print part of a book.
Saved NA y (i PBMb dashXrive

Insert a Project Note.

Changeor deletean existing Note.

Add another Note to an existing one.

Mark a Note as Reviewed or Resolved.

View a list of Notes.

12.16 Is there anything you would like the tutor to review with you at this point?

Tutor passes around pieces of paper.

12.17 Please write down the topics that you would like to review now.

Tutor collects papers.
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13. More on screen layout

Module outline

In this module, you will learn how to:
1 create a Text Combination (layout of windoyws)
1 createandopena TextCollection(several resources in one windgw)
1 view text as continuous from chapter to chapter;
1 change how your text displays markers

13z1 Review: arranging windows

Class discussion.

131 In this module we will be looking at some other optionsdaanging windows on
the screenin Paratext. dzi FANBGZ  SG Q& NBOASAl gKI G ¢S
@2dzQNBE y2i0 ada2NB 2F GKS IyagSNE>Z GNB AL 2d

132 WhatFuncTiOoNlo you use to arrange your windows in tar three)neat columns?

13.6 What function do you use tarrange your windows any way you like, and have them
stay that way?

13z2 Saving combinations of windows

Class discussion, tutor writes responses on board.

13.7 You may like to use different screen layouts for different tagisat are some
examples of different tasks that need different arrangements of windows?
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Module 13: More on screen layout

138 It would be annoying to have tapen or close windowsearrangethem and resize
them every time you switch to a different task. But Paratext lets you save different
screen layouts and change between them eaSihese are calleBEXTCOMBINATIONS

139 We willstart by creating a practicéext Combination, and then you can experiment
and decide what kind of arrangement you would like to use for your own work.

13.10 Open your own translation project, yoBACKIRANSLATIOproject and tWwORESOURCES
that you frequentlyuse.Close any other windows.

13112 SQf £ Ol t t Prkciice layo&AMé shogit igijustZaydractice Combination,
GgSmbkeA G | p OYdzYOSNI v d 2 SQff {SSLI I mX
create for your work.

Tutor demonstrates, learmg watch.

Creating a Text Combination
1. Open all the windows that you want to include in the Text Combination.

2. Arrange these windows in a way that you like (that will be comfortable to

xI OE xEOEQ8 91 0 AAT 0OO0Windd& Aend @@AAE
you can move or resize windows too.

3. In each window, you can make the text appear larger or smaller by
holding the key and tapping th = and keys.Crl + +/makes the

text bigger.|Cirl + | makes the text smaller.

4. Go to theWindow menu and chooseSave T&2 0 #1 1 AET AQET 1 §
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ﬁ' Paratext 7 E
File Edit View Insert Tools Project Checking || Window | Help @ Search
- - 5 E A - NIV84 -English:Ne - COL = Unstacked b e,
i Stacked 1 Column
@ (1) EPP COL 1:1 (Editable) o | = =] Stacked 2 Column =
'_I\_- wr
\c 1 i Stacked 3 Column then
w1 I Tile Horizonta jreat
w2 E Tile Vertica SVers
3 cus, W
a i Cascade or Pau
v 5 Safe Mode the sl
6 — etter
: . Save Text Combination... p |
s T SAIT-r6
e 2 ShiftsF7 &
. 10 - 3 Shift+F8 have
i - 4 Shift+F9
& (A) SBT COL 11 (Editable) ol = =] - ChiffaFin e

5. The Save Text Combinatiowindow opens.

ﬁ' Save Text Combination

3

1 - ext Combination #1

Window menu.

More help...

Save a combination oftext windows. Your saved combination can then be selected from the -

Show Guide

oK l [ Cancel ]

6. At the top left, gck a number foryour new Combination (use smaller
numbers for Combinations that you use more often).

ﬁ' Save Text Combination

Text Combination #1

=5

=

jnend.

{15

ombination of text windows. Your saved combination can then be selected from the -

Show Guide

[ B W s T 5 TN EEY S T U6 IR Y
4

OK l [ Cancel

110

last edited30 June 2011



Module 13: More on screen layout

7. In the box you can type a name for your Combinatiotihat explains what
task it is for (e.g.First draft layout or English BiblesSGNT NIV NE)I

i@l Save Text Combination @
1w || Practice layou|

Save a combination oftext windows. Your saved combination can then be selected from the
Window menu.

More help... Show Guide

OK l ‘ Cancel

8. Click onOK.

Tutor demonstrates, learners perform each step of demonstration after the tutor.

13.12 Nowg S @Harige thescreen layoutthen see what happens you choose your Text
Combination agairStart by going to th&indow menu and choosingnstacked

13.13 Move some windows around and change their sMake them overlap.
13.14 Now goen two more windowsYour screen should be vemyessy now!

13.15 Now go to thewindow menu and choos®8 Practice layoutWhat happens?

13.16 Now spend some time thinking about a real Text Combination that you would like to
use when you work. What project and resource windows would you like to have
open?6 5 2 y éhijoo @dny windows or the screen will be too crowded.)

1317 h LJISY YR FNN)}y3IS (K2aS 6AyR26a AY | gl &

other windows open.
13.18 Save this layout as Text Combinati#ih Give it a name that explairike task it is for.

13.19 Now go to theWindow menu and choos® Practice layoutgain. What happens?
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13.20 Go to theWindow menu again and look for the Text Combination that you made #1.
What is its name in the menu?

13.22 If you decide later thayou want to change youtl Combination, just organise the
windows the way you want them and save the layout as Text Combination #1 again.
This will replace the original Text Combination #1 with the new Combination.

13z3 Text Collections

13.23 ATEXTCOMBINATIONOf resourcesis very useful, but it doegse up a lot of screen
space Paratext has another way to displegsourcesvhich uses less spadeis
called aTEXTGOLLECTION

13.24 Here ardfive texts as al extCombination

& Paratext 7 [E=8Eol ==
File Edit View [Insert Tools Project Checking Window Help ® search Help
= - EHl| A - - CcoL ~+ 1 LI 4 Ga % Nkl G2
& (%) GNTUK coL 1:1 o | @[5 @ @ cevrRcoL 11 o [= ] =
1 A | )
! From Paul, who by God's will is an = ! From Paul, chosen by God to be an =
apostle of Christ Jesus, and from our apostle of Christ Jesus, and from
brother Timothy — Timothy, who is also a follower.
2 To God's people in Colossae, who are 2 To God's neanle wha live in Colossae  ~

our faithful brothers and sisters in_union )
P 1.7 Col 4.12: Phm 23. i

21.7 our; some manuscripts have your. -
@ (A) HEB/GRK COL 1:1 [ )
@ v nNves coL1a s | = &) Salutation i
1 3 [ Tathog dndotorog Xptotold
! Paul, an apostle of Christ Jesus by ‘Inool 8 Beijuatog Oeol kal

the will of God. and Timothv our brother, = ; TR DU U
TwwoBeog O adelpog? ? Tolg ev

Kohoooalg @¢yloLg kol mLotolg

@ @NeTcoL 11 Lo LEE T g8enqolg ¢v Xowotd.? ydoig tuiv
Salutation _ | kol elprvn &6 Beot moTpPodC
il A |
! From Paul, ® an apostle of Christ NUAV-.€ =
Jesus by the will of God, and Timothy 1.1 i
T, frmtahe—=| a1 P: RSV TEV FC NIV NRSV
the sender of the letter. “| b2 D. DYV TEV ATV T2 DER 2
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Module 13: More on screen layout

13.25 Here are the saméve texts as alext Collection:

File Edit View Tools Project Window Help @ searchHelp
@ - |EHE|A - GNTUK -English-U - COL ~ 1 <|>| 1 <|D|I&EEJI|@_2L

GNTUK From Paul, who by God's
will is an apostle of Christ Jesus,
and from our brother Timothy —
NIve4 Paul, an apostle of Christ
Jesus by the will of God, and
Timothy our brother,

BET From Paul, an apostle of
Christ Jesus by the will of God,
and Timothy our brother,

CEVE From Paul, chosen by God to
be an apostle of Christ Jesus, and
from Timothy, who is also a
follower.

HEE/GRK TTghog GIt60TOoAOg
Xptotol ‘Incol o1
Beinuortoc Beot kal Tipudbeog
O GdehqoOg

13.26 A Text Collection windowallows you to see just one verse from differemrsions
without taking up too much screen spad¥henyou change to anothererse,all the
resourcesn the Text Collection withangeo show the new verse

1327 CANERG 27F Fff3X 6SQfft dREQSandple tolledtilyCloXe S
all the windaws that you have open.

Tutor demonstrates, learners watch.

OpenaTextCollection  cErSESESSSSSEE

1. Go to theFile menu and |Fi|e Edit View Insert Tools Project Checking

chooseOpen Project/ £ New Project.. Ctrl+N -
Resource in Text nﬁ Open Project/Resource... Ctrl+0
Collection... Close -
@ Save All Ctrl+S
33 Send/Receive Projects... Ctrl+Shift+5
Open Motes...

| Open Project/Resource in Text Collection... [ |
Upen Biblical Terms Renderings

Open Project Interlinearizer...
Open Source Language Text..

Onen Sotrce | anmiane Nictinnanye
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2. A window opens up. In the top lefthand corner is a box. Click on the
downward-pointing arrow to the right of the box, and choose the Text

Collection you want.

4 | 1

ﬁ' Select Texts
Saved selec 3 - ﬂ }(
All:
MName Language =
CEVR - English-US: CEV Revi.. ENGLISH |_
EPP - English Practice Project  English ;
GMNTUK - English-UK: Good M. English
HBK-EL - English: UBS Transl.. ENGLISH
HEB/GRK - Biblia Hebraica (P... Hebrew/Gre:
ICAP-P7VT - ICAP Paratext 7 Tr..  English
KJVA - English: King James Ve.. ENGLISH
MINI - Mini project English ¥

Double-click text to add

Selected:

EER BOR =5

Mame

[« ®)

Double-click text to remove

3. Then click onOK. A window opens up containing theCollection.

114

last edited30 June 2011


























































































































































































































































































































































































































































































